FIRE RESCUE DEPARTMENT
JAMES M. FITZGERALD, Deputy Chief

P. 0. Box 5879

Winter Park, Florida 32793-5879
407-836-9061 ¢ Fax: 407-836-9106
jim.fitzgerald@ocfl.net
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APPROVED BY ORANGE
COUNTY BOARD OF COUNTY
COMMISSIONERS

BCC Mtg. Date: October 18, 2016

TO: Mayor Teresa Jacobs
-AND-
Board of County Commissioners

THROUGH: George A. Ralls, M.D.
Deputy County Administrator

FROM: James M. Fitzgerald, Deputy Fire Ch%ﬂ/
Fire Rescue Department

- ,,ﬂ e ,
CONTACT PERSON: Ronald B. Plummer, Manager, OEM%W
PHONE NUMBER: 407-836-9026

SUBJECT: October 18, 2016 - Consent Agenda Item
Citizen Corps (CC)
Sub-Recipient Contract Award

The State of Florida Division of Emergency Management through Volunteer Florida,
serving as the Administrative Agency, has awarded Orange County funds in the
amount of $7,800. The grant period is from July 1, 2016 through June 30, 2017.

This grant will permit Orange County’s Citizen Corps and Council program to
conduct planning, training, exercises, and purchase equipment to assist communities
in achieving comprehensive community preparedness, which is critical to Orange
County.

Acceptance of these funds requires a dollar-for-dollar match or in-kind match.

ACTION REQUESTED: Approval and execution of Sub-Recipient
Contract Award for Citizen Corps Council
program between the State of Florida, Division
of Emergency Management through Volunteer
Florida, serving as the Administrative Agency,
and Orange County for Fiscal Year 2016-2017
in the amount of $7,800. These funds will
require a dollar-for-dollar match or in-kind
match.

JF/atk
Attachments

C: Ajit Lalchandani, County Administrator




APPROVED BY ORANGE
COUNTY BOARD OF COUNTY
COMMISSIONERS

BCC Mtg. Date: October 18, 2016









I certify that | understand and agree that funds will only be expended for those projects outlined in the
funding amounts as listed above. | also certify that | understand and agree to comply with the general and
fiscal terms and conditions of the contract; that there has been appropriate coordination with affected
agencies; that | am duly authorized to commit to these requirements; and that all agencies involved with
this project understand that all federal funds are limited to the period of performance and date stipulated
in the funding contract.

I certify that | understand and agree that once the contract has been sent to sub-recipient, the contract
will be executed within six (6) months of the letter date. | understand if the contract is not executed in that
time frame, the awarded amount is considered declined and funds returned to Volunteer Florida.

IN WITNESS WHEREOF, the parties hereto have executed this Contract.
Orange County, FL
/ By: /}ﬂ//r) 63/ Clle i el —

Name and title: Teresa Jacobs, Mayor

ﬂ’Date: o1& 16

FID# 64797251

VOLUNTEER FLORIDA

By:
" Name and Title: Chester W. Spellman. Chief Executive Officer
Date: \\ /\ Ul/l v










Key Activities

Quarterly Project Timeline or Deliverable Start Date End Date  Estimated
Period Description (mm/ddlyyyy) (mmiddlyyyy) Cost
Milestones
1% Quarter 41 gign and Execute State contractual
agregment while recruiting_ 09/01 /201 6 09/30/201 6 $0-00
2. Schedule Citizen Corps community
events. Submit Quarterly Reports. 09/01/2016  09/30/2016 $0.00
2 Quarter 3. Conduct 5 events
10/01/2016  12/31/2016 $0.00
4. Request and order promotional supplies 10/01/2016  03/31/2017 $3,960.00
5. Submit Quarterly Report
12/31/2016  01/31/2017 $0.00
3“Quarter 6. Conduct 5 community outreach
events/classes. 01/01/2017 06/30/2017 $000
7. ister for th ’ i
Coﬁfeegr':ni;_ort e Governor's Hurricane 02/01/2017  03/31/2017 $300.00
8. Begin planning for Faith Based Breakfast
S o e s 01/01/2017  06/30/2017 $2100.00
9. Participate in Hurricane Expo planning as
a recruiting event. Submit Quarterly Report.  01/01/2017  06/30/2017 $0.00
4™ Quarter  10. Conduct 5 ity outreach
eventsolasses, Y oo 04/01/2017  06/30/2017 $0.00
é‘gngtrzr;ifovernors Hurricane 05/01/2017  05/31/2017 $1,050.00
12. Host Faith Based Breakfast. Submit
13. Submit Quarterly Reports and Closeout.
07/01/2017  09/30/2017 $0.00






the NIMS Training Program. The NIMS Training Program can be found at
http://www.fema.govi/training-0.

For additional information on review and approval requirements for training courses funded with
preparedness grants please refer to the following policy: http://www.fema.gov/media-library-
data/1115d44e06367bb89510aafbe79c1875/FINAL_GPD+Training+Three+for+Free+Policy 09+10+

13.pdf.

Additional types of training or training related activities include, but are not limited to, the following:

Developing/enhancing systems to monitor training programs

Conducting all hazards emergency management training

Attending Emergency Management Institute (EMI) training or delivering EMI train-the-trainer
courses

Attending other FEMA-approved emergency management training

State-approved, locally-sponsored CERT training

Mass evacuation training at local, state, and tribal levels

Allowable training-related costs include the following:

Funds Used to Develop, Deliver, and Evaluate Training. This includes costs related to
administering the training: planning, scheduling, facilities, materials and supplies, reproduction of
materials, and equipment. Training should provide the opportunity to demonstrate and validate
skills learned, as well as to identify any gaps in these skills. Any training or training gaps,
including those for children and individuals with disabilities or access and functional needs,
should be identified in the Multi-year TEP and addressed in the training cycle. Sub-recipients are
encouraged to use existing training rather than developing new courses. When developing new
courses Sub-recipients are encouraged to apply the Analysis Design Development and
Implementation Evaluation (ADDIE) model for instruction design.

Overtime and Backfill. The entire amount of overtime costs, including payments related to
backfilling personnel, which are the direct result of attendance at FEMA and/or approved training
courses and programs are allowable. These costs are allowed only to the extent the payment for
such services is in accordance with the policies of the state or unit(s) of local government and has
the approval of the state or FEMA, whichever is applicable. In no case is dual compensation
allowable. That is, an employee of a unit of government may not receive compensation from their
unit or agency of government AND from an award for a single period of time (e.g., 1:00 p.m. to
5:00 p.m.), even though such work may benefit both activities.

Travel. Travel costs (e.g., airfare, mileage, per diem, and hotel) are allowable as expenses by
employees who are on travel status for official business related to approved training.

Hiring of Full or Part-Time Staff or Contractors/Consultants. Full or part-time staff or
contractors/consultants may be hired to support direct training-related activities. Payment of
salaries and fringe benefits must be in accordance with the policies of the state or unit(s) of local
government and have the approval of the state or FEMA, whichever is applicable.
Certification/Recertification of Instructors. Costs associated with the certification and re-
certification of instructors are allowed. States are encouraged to follow the FEMA Instructor
Quality Assurance Program to ensure a minimum level of competency and corresponding levels
of evaluation of student learning. This is particularly important for those courses which involve
training of trainers.



D. Exercises
All EMPG-funded personnel are REQUIRED to participate in no less than three exercises in a 12 month

period.

Allowable exercise-related costs include:

Funds Used to Design, Develop, Conduct and Evaluate an Exercise. This includes costs
related to planning, meeting space and other meeting costs, facilitation costs, materials and
supplies, travel, and documentation. Sub-Recipients are encouraged to use free public
space/locations/facilities, whenever available, prior to the rental of space/locations/facilities.
Exercises should provide the opportunity to demonstrate and validate skills learned, as well as to
identify any gaps in these skills. Gaps identified during an exercise including those for children
and individuals with disabilities or access and functional needs, should be identified in the AAR/IP
and addressed in the exercise cycle.

Hiring of Full or Part-Time Staff or Contractors/Consultants. Full or part—time staff may be
hired to support direct exercise activities. Payment of salaries and fringe benefits must be in
accordance with the policies of the state or unit(s) of local government and have the approval of
the state or FEMA, whichever is applicable. The services of contractors/consultants may also be
procured to support the design, development, conduct and evaluation of exercises.

Travel. Travel costs (e.g., airfare, mileage, per diem, hotel) are allowable as expenses by
employees who are on travel status for official business related to the planning and conduct of the
exercise activities.

Supplies. Supplies are items that are expended or consumed during the course of the planning
and conduct of the exercise activities (e.g., gloves, non-sterile masks, and disposable protective
equipment).

Implementation of HSEEP. This refers to costs related to developing and maintaining an
exercise program consistent with HSEEP.

Other Items. These costs are limited to items consumed in direct support of exercise activities
such as the rental of space/locations for planning and conducting an exercise, rental of
equipment, and the procurement of other essential nondurable goods. Sub-Recipients are
encouraged to use free public space/locations, whenever available, prior to the rental of
space/locations. Costs associated with inclusive practices and the provision of reasonable
accommodations and modifications that facilitate full access for children and adults with
disabilities are allowable.

Unauthorized exercise-related costs include:

Reimbursement for the maintenance and/or wear and tear costs of general use vehicles (e.g.,
construction vehicles) and emergency response apparatus (e.g., fire trucks, ambulances). The
only vehicle costs that are reimbursable are fuel/gasoline or mileage.

Equipment that is purchased for permanent installation and/or use, beyond the scope of exercise
conduct (e.g., electronic messaging signs)

Durable and non-durable goods purchased for installation and/or use beyond the scope of
exercise conduct

E. Equipment
Allowable equipment categories for the EMPG Program are listed on the web-based version of the
Authorized Equipment List (AEL) at https://www.fema.gov/authorized-equipment-list. Unless
otherwise stated, equipment must meet all mandatory regulatory and/or FEMA-adopted standards to
be eligible for purchase using these funds. In addition, agencies will be responsible for obtaining and
maintaining all necessary certifications and licenses for the requested equipment.
Allowable equipment includes equipment from the following AEL categories:

* Personal Protective Equipment (PPE) (Category 1)

* Information Technology (Category 4)

¢ Cybersecurity Enhancement Equipment (Category 5)

» Interoperable Communications Equipment (Category 6)
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Attachment D
Reports

Sub-Recipient shall provide Volunteer Florida with a quarterly financial report, and a final close-out report.
Reporting Forms are located in attachment titled: Reporting Forms and can be found at
www.VolunteerFlorida.org/CERT

A. Quarterly financial reports are due to Volunteer Florida no later than thirty days after the end of
each quarter of the program year; and shall continue to be submitted each quarter until
submission of the final close-out report. The ending dates for each quarter of this program year
are September 30, December 31, March 31 and June 30.

The Sub-Recipient shall provide Volunteer Florida with full support documentation for the

quarterly financial reports. To eliminate large files and mailings, Volunteer Florida will

accept documentation via email to the VF CERT Program Manager, if desired by the Sub-

Recipient. Copies of invoices/receipts and canceled checks or general ledger for proof of

payment.

(Backup Documentation should reflect the amount requested on the Expenses Detail of Claims

form.)

¢ Planning Costs: Provide copies of contracts, MOUs or agreements with consultants or sub-
contractors providing services. May also request copies of planning materials and work
products (i.e., meeting documents, copies of completed plans (if submission of plans is for
Volunteer Florida then only need to provide date of submission and who submitted
plan/product to), etc.).

e Training Costs: Provide copies of contracts, MOUs or agreements with consultants or sub-
contractors providing services, and a copy of the agenda and sign in rosters (if using pre
populated sign in sheets they must be certified by the Emergency Management Director
verifying attendance). May also request any training materials provided.

* Exercise Costs: Provide copies of contracts, MOUs or agreements with consultants or sub-
contractors providing services, and a copy of the agenda and sign in rosters (if using pre
populated sign in sheets they must be certified by the Emergency Management Director
verifying attendance). May also request any training materials provided.

¢ Equipment Acquisition Costs: AEL# for each purchase (if applicable).

« For travel and conferences related to EMPG activities, copies of all receipts must be
submitted (i.e., airfare, proof of mileage, toll receipts, hotel receipts, car rental receipts, etc.)
Receipts must be itemized and match the dates of travel/conference. If conference, a copy of
the agenda must be provided. Proof of payment is also required for all travel and
conferences. If the Sub-Recipient seeks reimbursement for travel costs that exceed the
amounts stated in section 112.061(6)(b), Florida Statutes ($6 for breakfast, $11 for lunch, and
$19 for dinner), then the Sub-Recipient must provide documentation that: The costs are
reasonable and do not exceed charges normally allowed by the Sub-Recipient in its regular
operations as a result of the Sub-Recipient’s written travel policy; and participation of the
individual in the travel is necessary to the Federal award.

» If cancelled checks are NOT available, copies of the general ledger MUST be provided.

B. Proposed Match Plan is due with the signed contract and will be used to compare with the match
portion of your close out report. If your proposed match plan changes an update shouid be
provided. Federal funds provided under this Contract shall be matched by the Sub-Recipient
either by Cash Match or In-Kind Match.

C. The final Close Out report is due no later than forty-five (45) days after termination of this
Contract. Federal funds provided under this contract shall be matched by the Sub-Recipient
either by Cash Match or In-Kind Match from non-federal funds. Appropriate back-up/supporting
documentation needs to be provided (i.e. general ledger with highlighted matching non-federal
funds).
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Attachment E

Reporting Forms

E-a Invoice Worksheet page 14

E-b Program Quarterly Report page 15
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Attachment F

Program Statutes and Regulations

Age Discrimination Act of 1975 42 U.S.C. § 6101 et seq.

Americans with Disabilities Act of 1990 42 U.S.C. § 12101-12213

Chapter 473, Florida Statutes: Regulation of Professions and Occupations
Chapter 215, Florida Statutes: Financial Matters: General Provisions

Chapter 252, Florida Statutes: Emergency Management

Title VI of the Civil Rights Act of 1964 42 U.S.C. § 2000 et seq.

Title VIII of the Civil Rights Acts of 1968 42 U.S.C. § 3601 et seq.

Copyright notice 17 U.S.C. §§ 401 or 402 also Section 1004.23, Florida Statutes
Assurances, Administrative Requirements and Cost Principles 2 C.F.R. Part 200

. Debarment and Suspension Executive Orders 12549 and 12689

. Drug Free Workplace Act of 1988 41 U.S.C. § 701 et seq.

. Duplication of Benefits 2 C.F.R. Part 200, Subpart E

. Energy Policy and Conservation Act 42 U.S.C. § 6201

. False Claims Act and Program Fraud Civil Remedies 31 U.S.C. § 3729 also 38

U.S.C. § 3801-3812

. Fly America Act of 1974 49 U.S.C. § 41102 also 49 U.S.C. § 40118
. Hotel and Motel Fire Safety Act of 1990 15 U.S.C. § 2225a
. Lobbying Prohibitions 31 U.S.C. § 1352 also 2 C.F.R. § 200.950 also Section 216.347 Florida

Statute and Section § 1352, Title 31 US Code

. Patents and Intellectual Property Rights 35 U.S.C. § 200 et seq.
. Title IX of the Education Amendments of 1972 (Equal Opportunity in Education Act)

U.S.C. § 1681 et seq.
Trafficking Victims Protection Act of 2000 22 U.S.C. § 7104
Rehabilitation Act of 1973 Section 504, .29 U.S.C. § 794
USA Patriot Act of 2001 18 U.S.C. § 175-172¢
Whistleblower Protection Act 10 U.S.C. § 2409, 41 US.C. 4712, and 10 U.S.C. §
2324, 41 U.S.C. § § 4304 and 4310
Rule Chapters 27P-6, 27P-11, and 27P-19, Florida Administrative Code

2 CF.R. Part 200, Uniform Administrative Requirements, Cost Principles, and Audit

Requirements for Federal Awards

To the extent that 2 C.F.R. Part 200 supersedes any provision outlined above, 2 C.F.R. Part 200

shall apply

Contracting with Small and Minority Businesses, Women’s Business, and Labor Surplus 2 C.F.R.

§ 200.321
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National Sex Offender Public Registry: https://www.nsopw.gov/
Florida Department of Law Enforcement Criminal History Information:
https://web.fdle.state.fl.us/search/app/default?0, or

https://web fdle.state.fl.us/search/app/memorandum?4

Lead Organization: Orange County Office of Emergency Management
Program Name: Citizen Corps Council
Program Start Date: January 1, 2005

I, , certify compliance with all applicable requirements,
policies, regulations, and laws that apply to Florida Criminal History Background Check. |

understand that providing any misrepresentation or false information could result in the
Commission recouping any costs associated with the entity, individual, including travel costs,
training expenses, etc.

Signature Organization Date
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