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Consent Agenda Item - July 11, 2023 
Memorandum of Understanding between Orange County Library 
System and Orange County, Florida on behalf of Orange County Office 
on Aging 

The Office on Aging provides services and programs to aging citizens and caregivers. 
The office offers education and training programs in partnership with community 
agencies. The LIFE Information Workshop Series has been in place since 2009. The 
purpose of the Memorandum of Understanding is to operationalize and implement the 
partnership between Orange County and the Orange County Library System for 
provisions of the program. The workshop series occurs monthly and is available to all 
citizens who desire to learn more on topics of aging seniors, caregivers, friends, and 
family. 

The Memorandum of Understanding is made and entered by and between the Orange 
County Library System and Orange County, Florida, on behalf of the Orange County 
Office on Aging. The purpose of the Memorandum of Understanding is to set forth the 
terms of the partnership between both parties during time periods mutually agreed 
upon. The agreement represents the expectations and responsibilities of the 
organizations in service of the LIFE Information for Elders Series Events. 

The LIFE Information for Elders Series is a series of workshops facilitated by field 
experts on various aging topics. The series is held once a month on the 3rd Thursday 
of the month from 12: 10 p.m. to 1 p.m. at the Orange County Library. The 
Memorandum of Understanding has been fully executed through December 31, 2023, 
which describes how the County, through the Office on Aging , agrees to partner to 
support the LIFE Information for Elders Series Events. 

Both the County Attorney's Office and Risk Management have reviewed the provisions 
in the Memorandum of Understanding. 
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ACTION REQUESTED: Approval and execution of Memorandum of 
Understanding by and between Orange County Library 
District d/b/a Orange County Library System and 
Orange County, Florida, on behalf of the Orange 
County Office on Aging, through December 31, 2023 

TYW/ms 

Attachment 



MEMORANDUM OF UNDERSTANDING 

This Memorandum of Understanding (hereinafter referred to as "MOU") is made and entered into by and between Orange County 
Library District d/b/a Orange County Library System (hereinafter referred to as "OCLS") and Orange County, Florida, on behalf of the 
Orange County Office on Aging(also referred to as "County" ) The purpose of this MOU is to set forth the terms of partnersh ip between 
both parties during time periods mutually agreed upon. 

AGREEMENT 
The agreement, as outl ined below, represents the expectations and responsibilities of the organizations in service of the LIFE Information for 
Elders Series Events. 

Orange County, Florida (County) will provide: 
• The County will provide LIFE Information for Elders Series event information including presenter information, title, 

description, and dates for events by deadlines as discussed. (Library deadline for events is at least 2 months in advance. For 
example: all final details for January 2023 would be due by November l 't, 2022) (For LIFE Info, our goal is to have the entire 
6 months of the series completely scheduled with approved promotional materials printed to be shared prior to the last LIFE 
Info event of the series.) 

• The County w ill provide drafts and proofs of all promotional materials to OCLS for review and approval prior to print. 

• The County understands that no solicitation is allowed at the library. "Event/Programs may not be used for commercial 
purposes or the solicitation of a business or organ ization . Any sales of items at Library events/programs must be approved 
by the Library. Library staff does not participate in sales." 

• The County will provide an event reminder email to OCLS within 7 days of the event with the following information: 
o Any Presenter Requests (presenter laptop, microphone, etc.) 
o Sponsor Details including name of organization and name of contact that will be at the event 
o Box Lunch Information (What lunch is being ordered and if it will be delivered to the Loading Dock or if it will be 

picked up by sponsor or Cou nty staff. This will help us to prepare if we need additional Loading Dock reservations 
and/or additional staff member wa iting on the Loading Dock to assist w ith Food Delivery) 

o Current number of registered attendees 
o Volunteer information if volunteers will be present (including how many volunteers and names of volunteers) 

• The County will begin and end the Event as scheduled and on time. If for any reason, the County cannot meet its obligation, 
the County will notify the OCLS contact person as soon as possible. 

In exchange, Orange County Library System cOCLSJ will provide: 
• OCLS will provide venue to host LIFE Information for Elders Series events. 

• OCLS will provide and assist with setup and breakdown on the day of the events including the following: 
o Tab les and cha irs for attendees 
o Tables for food distribution, registration, and materials/resources for seniors. 
o (If needed) Presenter laptop, projector, and microphone (Any setup requests from presenter should be sent by the 

County to OCLS within 7 days prior to the event by email) 

• OCLS will provide digital flyer for each LIFE Info event before the 20th of the month for the next month . (Ex: February 2023 

Digital Flyer due to the County by January 20, 2023) 

• OCLS will create publicity for the Events through posters, on the OCLS's website, and by adding it to the Books & Beyond 
newsletter when possible. 

• OCLS will provide a reminder email within 1-2 weeks prior to the event with the following information: 
o Event Outline (Event t itle/descript ion, date, time, location, point of contact, and parking details (2 spots are always 

reserved for a County contact and food delivery, but if more spots are needed, please let OCLS know)) 
o Event Promotional Image 
o Any questions or last-minute changes 

Orange County Library System Events are free and open to the public. Registration may be required for the Event, but no entrance or 
admission fee may be charged. Solicitations of donations or requests for contributions are not permitted . 

APPROVED BY ORANGE 
COUNTY BOARD OF COUNTY 
COMMISSIONERS 

BCC Mtg. Date: July 11, 2023






