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MEETINGS OF COUNTY ADVISORY BOARDS

. POLICY

A. All meetings of County advisory boards shall comply strictly with the
requirements of section 286.011 of the Florida Statutes (the “Sunshine Law”).

B. All advisory boards are presumed subject to the Sunshine Law unless the County
Attorney identifies an express exemption in the Florida Statutes or a clear,
unequivocal exemption in Florida case law.

C. The Agenda Development Office (or such other County department or office as
the County Administrator from time to time may designate) shall oversee and
administer the compliance by advisory boards with the Sunshine Law and this
Administrative Regulation.

D. For purposes of this regulation, “advisory board” means all boards, commissions,
task forces, committees, and other groups formed for the purpose of carrying out
County functions and/or making recommendations to the Board of County
Commissioners regarding County business or County matters. This includes not
only the boards and committees that constitute “advisory boards” under Section 2-
203 of the Orange County Code, but also any County board, commission,
committee, or other group that otherwise is described in the previous sentence and
is not otherwise exempt from the Sunshine Law. The term also includes County
staff committees, such as the development review committee and procurement
committees, but does not include groups of County employees assigned to County
tasks where the group does not constitute a “board” or a “committee” for purposes
of the Sunshine Law. Finally, the term includes all committees and sub-
committees of an advisory board.

E. For purposes of this regulation, “County bulletin board” means the bulletin board
located on the first floor of the County Administration Center. This bulletin board
is used for posting of all public meeting notices, long-range agendas, and Board
of County Commissioners meeting agendas. Only the Agenda Development
Office has the authority to post to this bulletin board.
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F. No sign-in shall be required of any person desiring to attend any advisory board
meeting, although individuals speaking at public hearings can be required to
identify themselves by name and address.

G. All meetings of County advisory boards shall be held in a County meeting room
or office or in an office or meeting room at some governmental building where
the public may freely attend, except in the case of a visit by the participating
advisory board members to a site or sites which is or are the topic of the meeting.
For site visits, the meeting shall be held at the site such that the public readily can
attend the meeting and hear the discussion.

1. PROCEDURES

A Regular Meetings of County Advisory Boards

1.

The schedule shall be posted on the County bulletin board, and such
posted schedule shall constitute the only required notice for regular
meetings of the advisory board. The schedule shall be available for
inspection by the public in the Agenda Development Office. The County
staff shall endeavor to also post the schedule on the county internet
website. However, failure to post the schedule on the website shall not be
deemed as a failure to post the required notice. Furthermore, in the event
the schedule posted on the website conflicts with or is not consistent with
the schedule posted on the bulletin board, the schedule posted on the
bulletin board shall control.

The notice of and agenda for each regular meeting shall contain the
following language:

Section 286.0105, Florida Statutes, states that if a person decides to
appeal any decision made by a board, agency, or commission with respect
to any matter considered at a meeting or hearing, he or she will need a
record of the proceedings, and that, for such purpose, he or she may need
to ensure that a verbatim record of the proceedings is made, which record
includes the testimony and evidence upon which the appeal is to be based.

La Seccién 286.0105 de los Estatutos de Florida establece que si una
persona decide apelar cualquier decisién tomada por una junta, agencia o
comisién con respecto a cualquier asunto considerado en una reunién o
audiencia, necesitara un registro de los procedimientos, y que , para tal
efecto, podra necesitar asegurarse de que se levante un acta literal del
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proceso, en la gue se incluyan los testimonios y pruebas en que se basara
la apelacion.

Atik 286.0105, Lwa Florid, deklare ke si yon moun deside depoze yon apel
kont desizyon yon komite, ajans, oswa yon komisyon te pran konsénan yon
sijé ki te diskite nan yon reyinyon oswa yon odyans, li pral bezwen yon
rapo sou sa ki te diskite yo, e ke, pou rezon sa a, li ka bezwen asire ke li
gen yon rapo egzak nan pwosedi ki te fét la, enkli temwayaj ak prév ke
apel la dwe baze a.

3. The notice of and agenda for each regular meeting also shall contain the
following language:

Orange County does not discriminate on the basis of race, color, national

origin, sex, age, religion, disability or family status. Those with questions
or_concerns about nondiscrimination, those requiring special assistance
under the Americans with Disabilities Act (ADA), and those requiring
language assistance (free of charge) should contact the Title
VI/Nondiscrimination Coordinator at access@ocfl.net or by calling 3-1-1
(407-836-3111).

If you are hearing or speech impaired, you may reach the phone numbers
above by dialing 711.

El Condado de Orange no discrimina por motivos de raza, color, origen
nacional, sexo, edad, religién, discapacidad o situacion familiar. Aquellos
gue tengan preguntas o inquietudes sobre la no discriminacion, aguellos
gue requieran asistencia especial segln la Ley de Estadounidenses con
Discapacidades (ADA) y aquellos que requieran asistencia linglistica
(gratuita) deben comunicarse con el Coordinador de No
Discriminacién/Titulo VI en access@ocfl.net o llamando 3-1-1 (407-836-

3111).
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Si tiene problemas de audicién o del habla, puede comunicarse con los
numeros de teléfono anteriores marcando 711.

Komin Oranj pa fé diskriminasyon sou baz ras, koule, orijin nasyonal,
seks, laj, relijyon, andikap oswa sitiyasyon familyal. Moun ki gen kesyon
oswa_enkyetid konsénan non-diskriminasyon, moun ki bezwen asistans
espesyal daprée Lwa Ameriken pou Andikape yo (ADA), ak moun ki bezwen
ed nan lang (gratis) dwe kontakte Kowodonate Tit VI/Non-diskriminasyon
an nan_access@ocfl.net oswa yo ka rele 3-1-1 (407-836-3111).

Si w soud oswa bébe, ou ka rele nimewo telefon ki anwo, peze 711.

4. Except in the event of extraordinary circumstances beyond the control of
the County, the agendas for regular meetings shall be available to the
public at the assigned County Department, division, or other entity, and on
the County’s internet website no less than five full working days before
the day of the meeting.

5. Minutes of regular meetings for each advisory board shall be taken and
kept by the County department, division or other entity assigned to
provide staff support for the advisory board.

6. The content of the meeting minutes shall include the date, time, location
and topic or topics of the meeting, the names of the meeting participants,
all official action (if any) taken by the advisory board at the meeting, and
any other information as the advisory board members may elect to include.

7. The draft minutes shall be available to the public at the assigned County
Department, division, or other entity, and on the County’s internet website
within 10 working days following the meeting. The draft minutes shall be
issued with the word “DRAFT” as a watermark in the document.

8. The approved minutes shall be available to the public at the assigned
County Department, division, or other entity, and on the County’s internet
website within 10 working days following the meeting at which the
minutes were approved.

B. Special Meetings of County Advisory Boards

1. The Agenda Development Office shall provide a meeting notice form for
all special meetings.
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2. Notice of each special meeting may be posted only by the Agenda
Development Office, and each notice shall specify the date, time, location
(including the street address), and specific topic or topics of the special
meeting. The specified topic or topics in the notice shall be the only topic
or topics that may be discussed and/or acted upon during the special
meeting.

3. Notices of special meetings shall be posted on the County bulletin board,
and County staff shall endeavor to post it on the County’s internet website.

4. The notice of each special meeting shall be posted such that there are no
fewer than two full working days between the day the notice is posted and
the day the meeting takes place. The Agenda Development Office shall
not post any special meeting notice that does not meet the time
requirements listed herein.

5. Except in the event of extraordinary circumstances beyond the control of
the County, the agendas for special meetings shall be available to the
public at the assigned County Department, division, or other entity, and on
the County’s internet website no less than five full working days before
the day of the meeting.

6. The notice of and agenda for each special meeting shall contain the
following language:

Section 286.0105, Florida Statutes, states that if a person decides to
appeal any decision made by a board, agency, or commission with respect
to any matter considered at a meeting or hearing, he or she will need a
record of the proceedings, and that, for such purpose, he or she may need
to ensure that a verbatim record of the proceedings is made, which record
includes the testimony and evidence upon which the appeal is to be based.

La Seccion 286.0105 de los Estatutos de Florida establece que si una
persona decide apelar cualquier decision tomada por una junta, agencia o
comision con respecto a cualquier asunto considerado en una reunién o
audiencia, necesitara un registro de los procedimientos, y que , para tal
efecto, podra necesitar asequrarse de que se levante un acta literal del
proceso, en la que se incluyan los testimonios y pruebas en que se basara

la apelacion.

Atik 286.0105, Lwa Florid, deklare ke si yon moun deside depoze yon apél
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kont desizyon yon komite, ajans, oswa yon komisyon te pran konsénan yon
sijé ki te diskite nan yon reyinyon oswa yon odyans, li pral bezwen yon
rapo sou sa ki te diskite yo, e ke, pou rezon sa a, li ka bezwen asire ke li
gen yon rapo egzak nan pwosedi ki te fet la, enkli temwayaj ak prév ke
apel la dwe baze a.

7. The notice of and agenda for each special meeting also shall contain the
following language:

Orange County does not discriminate on the basis of race, color, national
origin, sex, age, religion, disability or family status. Those with questions
or_concerns about nondiscrimination, those requiring special assistance
under the Americans with Disabilities Act (ADA), and those requiring
language assistance (free of charge) should contact the Title
VI/Nondiscrimination Coordinator at access@ocfl.net or by calling 3-1-1
(407-836-3111).

If you are hearing or speech impaired, you may reach the phone numbers
above by dialing 711.

El Condado de Orange no discrimina por motivos de raza, color, origen
nacional, sexo, edad, religion, discapacidad o situacion familiar. Aquellos
gue tengan preguntas o inquietudes sobre la no discriminacion, aquellos
gue requieran asistencia especial segin la Ley de Estadounidenses con
Discapacidades (ADA) y aquellos que requieran asistencia lingistica
(gratuita) deben comunicarse con el Coordinador de No
Discriminacién/Titulo VI en access@ocfl.net o llamando 3-1-1 (407-836-

3111).

Si tiene problemas de audicién o del habla, puede comunicarse con los
numeros de teléfono anteriores marcando 711.




No.: 2.09.01

ORANGE COUNTY

ADMINISTRATIVE REGULATIONS | Page7of 14

10.

11.

Komin Oranj pa fé diskriminasyon sou baz ras, koulé, orijin nasyonal,
seks, laj, relijyon, andikap oswa sitiyasyon familyal. Moun ki gen kesyon
oswa enkyetid konseénan non-diskriminasyon, moun ki bezwen asistans
espesyal dapre Lwa Ameriken pou Andikape yo (ADA), ak moun ki bezwen
ed nan lang (gratis) dwe kontakte Kowodonate Tit VI/Non-diskriminasyon
an nan_access@ocfl.net oswa yo ka rele 3-1-1 (407-836-3111).

Si w soud oswa bébg, ou ka rele nimewo telefon ki anwo, peze 711.

Minutes of special meetings shall be taken and kept by the County
department, division or other entity assigned to provide staff support for
the advisory board.

The content of the meeting minutes shall include the date, time, location,
and topic or topics of the meeting, names of the meeting participants, the
official action (if any) taken by the advisory board at the meeting, and any
other information as the advisory board members may elect to include.

The draft minutes shall be available to the public at the assigned County
Department, division, or other entity, and on the County’s internet website
within 10 working days following the meeting. The draft minutes shall be
issued with the word “DRAFT” as a watermark in the document.

The approved minutes shall be available to the public at the assigned
county Department, division, or other entity, and on the County’s internet
website within 10 working days following the meeting at which they were
approved.

Emergency Meetings of County Advisory Boards

1.

Emergency meetings may be held only in bona fide emergencies. A
situation is a bona fide emergency only when there is a substantial
probability that, without prompt action by the advisory board, the health or
safety or fiscal welfare of the County and its citizens will be materially
adversely affected.

The Agenda Development Office shall provide a meeting notice form for
all emergency meetings.

Notices of emergency meetings may be posted only by the Agenda
Development Office, and each notice must specify the date, time, location
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(including the street address) and the specific topic or topics of the
emergency meeting. The specified topic or topics in the notices shall be
the only topic or topics that may be discussed and/or acted upon at the
emergency meeting.

4. Notice of each emergency meeting shall be posted on the County bulletin
board, and County staff shall endeavor to post it on the County’s internet
website.

5. Notice of each emergency meeting shall be posted at least 24 hours before

the meeting and shall be posted before 5:00 p.m. on the workday
preceding the day of the meeting.

6. The notice of and agenda for each emergency meeting shall contain the
following language:

Section 286.0105, Florida Statutes, states that if a person decides to
appeal any decision made by a board, agency, or commission with respect
to any matter considered at a meeting or hearing, he or she will need a
record of the proceedings, and that, for such purpose, he or she may need
to ensure that a verbatim record of the proceedings is made, which record
includes the testimony and evidence upon which the appeal is to be based.

La Seccién 286.0105 de los Estatutos de Florida establece que si una
persona decide apelar cualquier decision tomada por una junta, agencia o
comisién con respecto a cualquier asunto considerado en una reunién o
audiencia, necesitara un registro de los procedimientos, y que , para tal
efecto, podra necesitar aseqgurarse de que se levante un acta literal del
proceso, en la que se incluyan los testimonios y pruebas en que se basara

la apelacion.

Atik 286.0105, Lwa Florid, deklare ke si yon moun deside depoze yon apél
kont desizyon yon komite, ajans, oswa yon komisyon te pran konseénan yon
sije ki te diskite nan yon reyinyon oswa yon odyans, li pral bezwen yon
rapo sou sa ki te diskite yo, e ke, pou rezon sa a, li ka bezwen asire ke li
gen yon rapo egzak nan pwosedi ki te fet la, enkli temwayaj ak préev ke
apel la dwe baze a.
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7. The notice of and agenda for each emergency meeting also shall contain
the following language:

Orange County does not discriminate on the basis of race, color, national

origin, sex, age, religion, disability or family status. Those with questions
or_concerns about nondiscrimination, those requiring special assistance
under the Americans with Disabilities Act (ADA), and those requiring
language assistance (free of charge) should contact the Title
VI/Nondiscrimination Coordinator at access@ocfl.net or by calling 3-1-1
(407-836-3111).

If you are hearing or speech impaired, you may reach the phone numbers
above by dialing 711.

El Condado de Orange no discrimina por motivos de raza, color, origen
nacional, sexo, edad, religion, discapacidad o situacién familiar. Aquellos
gue tengan preguntas o inquietudes sobre la no discriminacion, aguellos
gue requieran asistencia especial sequn la Ley de Estadounidenses con
Discapacidades (ADA) y aquellos que requieran asistencia linglistica
(gratuita) deben comunicarse con el Coordinador de No
Discriminacién/Titulo VI en access@ocfl.net o llamando 3-1-1 (407-836-

3111).

Si tiene problemas de audicién o del habla, puede comunicarse con los
nUmeros de teléfono anteriores marcando 711.

Komin Oranj pa fé diskriminasyon sou baz ras, koule, orijin nasyonal,
seks, laj, relijyon, andikap oswa sitiyasyon familyal. Moun ki gen kesyon
oswa_enkyetid konsénan non-diskriminasyon, moun ki bezwen asistans
espesyal dapre Lwa Ameriken pou Andikape yo (ADA), ak moun ki bezwen
ed nan lang (gratis) dwe kontakte Kowodonate Tit VI/Non-diskriminasyon
an nan_access@ocfl.net oswa yo ka rele 3-1-1 (407-836-3111).

Si w soud oswa bébg, ou ka rele nimewo telefon ki anwo, peze 711.
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10.

11.

12.

Notice of each emergency meeting shall be provided immediately by the
Communications Division to the media, by telephone, fax, or email, and to
other known interested parties and stakeholders by either telephone or
email.

Minutes of emergency meetings shall be taken and kept by the County
department, division or other entity assigned to provide staff support for
the advisory board.

The content of the meeting minutes -shall include the date, time, location,
topic or topics of the meeting, names of the meeting participants, the
official action (if any) taken, and any other information the advisory board
members may elect to include.

The draft minutes shall be available to the public at the assigned County
department, division, or other entity, and on the County’s internet website
within 10 working days following the meeting. The draft minutes shall be
issued with the word “DRAFT” as a watermark in the document.

The approved minutes shall be available to the public at the assigned
County Department, division, or other entity, and on the County’s internet
website within 10 working days following the meeting at which they were
approved.

“Noticed” Meetings of County Advisory Board Members

1.

For purposes of this part, a “noticed” meeting is any meeting between or
among two or more advisory board members to discuss some matter on
which foreseeable action will be taken by the advisory board, and does not
constitute a regular, special, or emergency meeting of the advisory board
under the County Charter or the Board’s Rules of Procedures. A noticed
meeting, therefore, constitutes a “meeting” for purposes of the Sunshine
Law, but is not a meeting at which official advisory board action can be
taken.

The Agenda Development Office shall generate a meeting notice for all
noticed meetings.

Notice of each noticed meeting may be posted only by the Agenda
Development Office, and each notice shall specify the date, location
(including the street address), time, and specific topic or topics of the
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meeting. The specified topic or topics shall be the only topic or topics that
may be discussed at the meeting.

4. The notices for each noticed meeting shall be posted such that there are no
fewer than two full working days between the day the notice is posted and
the day the noticed meeting is held. The Agenda Development Office
shall not post any noticed meeting notice that does not meet the time
requirements listed herein.

5. Except in the event of extraordinary circumstances beyond the control of
the County, the agendas for noticed meetings shall be available to the
public at the assigned County Department, division, or other entity, and on
the County’s internet website no less than five full working days before
the day of the meeting.

6. Notices for all noticed meetings shall be posted on both the County’s
internet website and the County bulletin board.

7. The notice of and agenda for each noticed meeting shall contain the
following language:

Section 286.0105, Florida Statutes, states that if a person decides to
appeal any decision made by a board, agency, or commission with respect
to any matter considered at a meeting or hearing, he or she will need a
record of the proceedings, and that, for such purpose, he or she may need
to ensure that a verbatim record of the proceedings is made, which record
includes the testimony and evidence upon which the appeal is to be based.

La Seccion 286.0105 de los Estatutos de la Florida establece que si una
persona decide apelar cualquier decisién tomada por una junta, agencia o
comisién con respecto a cualquier asunto considerado en una reunién o
audiencia, necesitara un registro de los procedimientos y que, para tal fin,
es posible gue deba asegurarse de que se haga un registro literal de los
procedimientos. cuyo expediente incluye los testimonios y las pruebas en
gue se basara la apelacién.

Atik 286.0105, Lwa Florid, deklare ke si yon moun deside depoze yon apél
kont desizyon yon komite, ajans, oswa yon komisyon te pran konseénan yon
sije ki te diskite nan yon reyinyon oswa yon odyans, li pral bezwen yon
rapo sou sa ki te diskite yo, e ke, pou rezon sa a, li ka bezwen asire ke li
gen yon rapo egzak nan pwosedi ki te fet la, enkli temwayaj ak préev ke
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apel la dwe baze a.

8. The notice of and agenda for each noticed meeting shall also contain the
following language:

Orange County does not discriminate on the basis of race, color, national

origin, sex, age, religion, disability or family status. Those with questions
or_concerns about nondiscrimination, those requiring special assistance
under the Americans with Disabilities Act (ADA), and those requiring
language assistance (free of charge) should contact the Title
VI/Nondiscrimination Coordinator at access@ocfl.net or by calling 3-1-1
(407-836-3111).

If you are hearing or speech impaired, you may reach the phone
numbers above by dialing 711.

El Condado de Orange no discrimina por motivos de raza, color, origen
nacional, sexo, edad, religién, discapacidad o situacion familiar. Aquellos
gue tengan preguntas o inquietudes sobre la no discriminacion, agquellos
gue requieran asistencia especial segun la Ley de Estadounidenses con
Discapacidades (ADA) y aquellos que requieran asistencia linglistica
(gratuita) deben comunicarse con el Coordinador de No
Discriminacién/Titulo VI en access@ocfl.net o llamando 3-1-1 (407-836-

3111).

Si tiene problemas de audicién o del habla, puede comunicarse con los
numeros de teléfono anteriores marcando 711.

Komin Oranj pa fé diskriminasyon sou baz ras, koule, orijin nasyonal,
seks, laj, relijyon, andikap oswa sitiyasyon familyal. Moun ki gen kesyon
oswa_enkyetid konsénan non-diskriminasyon, moun ki bezwen asistans
espesyal dapre Lwa Ameriken pou Andikape yo (ADA), ak moun ki bezwen
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éd nan lang (gratis) dwe kontakte Kowodonaté Tit VVI/Non-diskriminasyon
an nan access@ocfl.net oswa yo ka rele 3-1-1 (407-836-3111).

Si w soud oswa bébg, ou ka rele nimewo telefon ki anwo, peze 711.

9. Minutes of noticed meetings shall be taken and kept by the County
Department, division, or other entity assigned to provide staff support for
the advisory board.

10.  The content of the meeting minutes shall include the date, time, location,
and topic or topics of the meeting, the names of all meeting participants,
and any other information as advisory board members may elect to
include.

11.  The draft minutes shall be available to the public at the assigned County
Department, division, or other entity, and on the County’s internet website
within 10 working days following the meeting. The draft minutes shall be
issued with the word “DRAFT” as a watermark in the document.

12.  The approved minutes shall be available to the public at the assigned
County Department, division, or other entity, and on the County’s internet
website within 10 working days following the meeting at which they were
approved.

In addition to this Administrative Regulation, any County advisory board that
constitutes a “special district” for purposes of Chapter 189 of Florida Statutes,
shall also comply with Section 189.417 of Florida Statutes.

Any County advisory board that has legal counsel (other than the County
Attorney’s Office) shall consult with its counsel from time to time to solicit
advice and to ensure the advisory board’s compliance with the Sunshine Law, this
Administrative Regulation, and any other applicable meeting-notice requirements
of law. All other advisory boards shall consult with the County Attorney’s
Office.

In all instances, legal counsel (whether outside counsel or the County Attorney’s
Office) shall construe the Sunshine Law and this Administrative Regulation in
favor of public notice of and public access to all advisory board meetings.
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FOR MORE INFORMATION CONTACT: Agenda Development Office, County
Administrator’s Office

REFERENCE: Florida Statutes 286.011; Chapter 80-150,
Laws of Florida; Orange County Code,
Section 2-203; Florida Statutes 286.0105;
Americans?s with Disabilities Act; Florida
Statutes 189.417



