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MEMORANDUM

TO: Mayor Jerry L. Demings
and
County Commissioners

FROM: Jeftrey J. Newton, County Attorney %‘
Aleas Koos, Assistant County Attorney A¢k
Contact: (407) 836-7320

DATE: April 6, 2020
RE: Consent Agenda Item for the Board Meeting on April 21,

2020 New Administrative Regulation No.: 9.01.03, titled
"Single-Use Products Policy On County Property"

L. EXPLANATION & SUMMARY OF PROPOSED REGULATION:

The regulation was reviewed in depth and revisions were made to ensure that the
regulation is consistent with current practices and procedures.

It is our intent to place the proposed new regulation on the April 21, 2020 Consent
Agenda for approval by the Board.

II. ACTION REQUESTED:

Approval of proposed new Administrative Regulation No.: 9.01.03, titled "Single-Use
Products Policy On County Property"

AMC
Attachment

c: Byron Brooks, County Administrator
Randy Singh, Deputy County Administrator
Joel D. Prinsell, Deputy County Attorney
Aleas Koos, Assistant County Attorney
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Deputy County Atorney ADMINISTRATIVE REGULATIONS
Joel D. Prinseli
;S'enmrAss'tstam County __CHANGE 50
Attorneys :
Elaine M. Asad
Lila MeHenry MEMORANDUM :
Assistant County ’ To: Al Administrative Regulations
orneys )
Roberta Alfonso -
Cristina T. Berrios From: Anna M. Caban, Legal Administrative Supervisor
Linda Brehmér-Lanosa County.Attorney’s Offlce
Whitney E. Evers
' Date: April 22, 2020

_Erin E. Hartigan
Georgiana Holmes
Aleas Koos

K ne W. Latorre

Subject: © New Administrative Regulation 9.01.03

Scott McHenry .
The following listed and attached revisions and corrections are forwarded to you

for inclusion in Orange County’s Adm|n|strat|ve Regulatlons

Sawsan Mohiuddin
Dylan Schott
Scott Shevenell

Stephanie Stone Attachment 1: Revised Table of Contents and Index prepared to properly
Adolohus Thombs » reflect all revisions to date.
olphus ompson \ .

Lecal Adminisirative Attachment2: New Administrative Regulation 9.01.03, titled “Single-Use
Supervisor Products Policy on County Property”

Anna M. Caban ) : : :

Senior Paralegal Please insert the updated Table of Contents, Index and new
Melessia Lofgren Administrative Regulation in your copy of the Orange County

Administrative Regulations.
Paralegals

Maria Vargas, ACP
Gail Stanford

-




Q - PURCHASING

901 CONTRACT NEGOTIATION ITA above. Assigned staff for each procurement under
PROCEDURES these procedures shall . consist of the following
: members, as determined by the Manager, Purchasirg

I. 'POLICY ' and Contracts:

_ The Director/Manager of the user
artment/d1v1310n, .or designee.

The Board of County Comm15510ners recogmzes that

. provide significant exposure to the: County and requlr,
particular care, expertise and; skllls of pertment County
staff during the negotlatlon and *contract formul tlon
phases. Thereforerthls procedure adopts a umform
method of negotlatmg large dollar. volume contracts .
_approved by tHe Board of County Comm1ssmners and
initiates a proc safeguard ‘the best ‘interests of the
County. through input ﬂdm proper, County staff during
the negotlatlon stages ofcon act development.

tentatlve negotlatmg strategy,

such as concession agreements. %
negotlatmg ‘objectives, - minimum position, and

D. Staff shall be assigned by appropriate maximum position for use during the negotiations. This
_Department Directors, or their designees, upon request strategy should be discussed at the pre-negotiation
"by the Manager of Purchasing and Contracts, for meeting and during the negotiation process, as needed.

negotiating contracts meeting the criteria delineated in .

Q ' Purchasing 1 (04/21/2020)



5. With the advice and assistance of the central coordination point for all County contracts.

Purchasing and Contracts Department and the County Operating Department Directors and Division Managers O
Attorney, provide assigned staff an outline or draft of have certain responsibilities for ensuring the timely

the proposed agreement indicating the scope of work processing and accurate presentation of contracts,

involved in the project and advise of the substance and

material provisions to be included in the agreement to II. PROCEDURES

- be negotiated.

A. The Purchasing and Contracts Division is
responsible for the solicitation award and contract
a mmlstratlon support for all contracts awarded under

6. Retain authority for final approval of any
negotiable points which may need to be_agreed- upon
during the negotiation process. i

necessary;: wherem majorlty concurténce is obtamed‘
from staff and « coples (minimum-of two copies) of the C. When con51dered approprlate the Manager of
contract are. sxgned by the. consultant or contracted thePurchasmg and Contracts DlVlSIOH will obtam legal‘

APPROVED: 6/27/06 '

Fequir
Submltted to the Board
& L An exceptlon to thi

I POLICY &

REFERENCE: None
APPROVED: 6/27/06

9 01.01 RESPONSIBILITIES FOR PREPARING

CONTRACTS
I. POLICY : B." Atrticle III, Chapter 17, Orange County Code
(Procurement Ordinance), which is included as an
The Purchasing and Contracts Division serves as the enclosure in the Purchasing Procedures. Manual,

Vi
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prescribes the general laws regarding the procurement 9.01.03 SINGLE-USE PRODUCTS POLICY ON

process, among which are: ‘COUNTY PROPERTY
1. Procurement Terms and Definitions 1. POLICY
2. Authority ofthe Purchasmg and Contracts . ' A
. Division ' The effects of single-use products and plastic bags have
3. Mandatory limit(s) for publlcly notlced " become globally recognized as having lasting negative
competitive bidding, and related impacts on the environment. These products can pollute
requirements oWaterways : and natural lands, are difficult to collect and

4. Methods of source selectrgn/’ T Contai, takemsrgmﬁcant time to degrade, and -are
5. Exemptions “from:Z “the: b.idding""ff \\potentlally*hannful‘to«wgld]1fe The Board of County
requirements S v K;/r ' \2‘5\3 Sk Qommrssmnersd»\?vrshes tozestablish a single-use
6. Bid Protest;procedures* produbfs and?;plasnc bags poh(‘c\yqoureduce the use of
7. Suspensron and“Debarmen procedur g‘lese prodhcts and’ encourage?the use_of reusable,

/f x} 0 ; \y‘ /ﬁ,,..wr«recycla 5le. brode’éradable or&compostablesmaterlals

C. The Purchasmg Procedures’\Manualﬂlsfa'tool X g ‘

“for use by departments/dms1onS>_wlsh1ng'to purchase.
- materials; fsupplles,géqurpment,, construction, and
professrdnal and: non-professmn/al services. Themanual
2 provrdes g)“for\mkatlomand procedures m the f:(_’,lulf."vﬂ\ngv
v areasf mcludlng ‘but not ll}nlted toz(". =
A \\\‘\ ? ’*\
{ "”‘A\ Responsrbllmes and ﬁmctlon

?/ A &Eroper;f 1nstructlonsl for
/ VC;MM-Fé”qursxtrons ' % '

3.{_Handling purchase Stders f’

s “‘“*»Emergency and soi}e source purchase

e,

&

PPN

i\\\ procge{dures ,/“ -
’M\“‘S“ Ternl contracts an el very orders
F 6. QChanges to purc, orders and contracts

N s

g L3
V 7 Procprementc

e

P
L e

“Compostable : matgrlals Qire

manufactured produc}s made from

uncoated paper \wood or vegetabl%;-
a

.f;f

e
f‘\'-Msw_.; S

,:»; ~l‘
«fw“Contract”i" 1s/*a written "agreementf

between the ”County\w ?d Ewcon%acted

) N : x\
-To obtain cck)xes oﬁthePurchasrnngrocedure\s&/lanual
‘and/or the Procurement,/y Ordmance ; contactwthe

N e T

Purchasmg and Contracts' L)gy 1on by L g ~,
.“«.\ 4/@ f f‘f;:)f CoA
FOR MORE INFORMATION CONTACT Purchasm 5
Contracts Division ;\‘w k k] ‘X Iy g
REFERENCE: Orange County Code,‘Amc]e I Chapfsr v17¢*
* (Procurement Ordinance); Orange County Purchasmg Procedures S
Manual . ““Q::wm.....,

el LTI

APPROVED: 6/27/06 ~ -~ -~ .‘ 6. “Plastic” is a human-made synthetic
: e : ' material commonly produced from
petroleum and derived from carbon and

other elements. :

g % E ;
X
Gt ontracted vendor isa product vendor
concessmnalrg orxlessee of’the County.

X

2 “County §pgoperty ‘includes land or
%’\3\ facl)l}nes ownedfoperated managed, or
fodin leased -by:the County.

m,m«m#,,
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“Plastic bags” are bags made of flexible
plastic that are not biodegradable
provided at the point of sale or
distribution. »

“Plastic stirrers” are plastic tubes or
sticks used for mixing a beverage in its
container.

time use and then disposed of in waste

" streams must follow the product

specifications approved by the Chief
Sustainability & Resilience Officer. The
County will provide a list of product
specifications upon request for use in
issuing Invitations for Bid and Requests
for Proposal.

9. “Plastic straws” are plastlc tubesathat a6~
non- blodegradable andzare mten@ed for/ :
transferring a beverage from its, contamer
to the mouth)of the; d'ri'nke

o e o N
10. “Polystyrene foam” 1s a synthetlc,polymcr,m;
made «*from xthe styrene _mOTioNier,

f,coggnonlxa“knownmby thefname brand ‘

| §' Styrofoam®

contracts must .
‘Administrative

p rsue: ~o er approprlate fcontracrualkx
reffiedies set forth in the contract or both
Addmonally,i the County thay-use” pas?

ENTIE 7
nce by a contracted endo

are ""Fé.W . O

b s
,Tv,:.,mwp}‘ocessed materlals that gean b
\:{ recovered or dlverted from a non-

hazardous waste stream o] be reused or

_m
T

ot S ki e
“=7C. County Departments -
ek a
cooperatively to further the,vpurpose of thls pollcy -and-et

will comply with thls!Adt;hrmstratlve Regulatlon as of
the applicable effectl\ie d{ate set forth below G

T T

R N SN S

are;
o produ\cts that/ar e,durable and washable,
cean, be used multlple times" and are not

i
i
4

,J

& !
;comphance\wrth the kmerrcans with
i 1t1es\Act (ADA), A

I ot g o e, £

‘L“-‘Mo.\ R

"y 4 /i -
1. elther smgle-use products tnorgp]astgc
bags maysbe sold or dlsbursed on County '
property by% County,staff for contractéd ?‘t

. *}F‘ S pré-packagedffood,;that was filled
i and ‘sealed’ prlor to receipt by a
)

b \ 5 contracted «vendor or permittee; and

vendors unless authorrzed by thee i fCoun'ty {
Administrator, a Deputy County A AV

Administrator, or aDepaMent@wector e \packaglng of unwrapped raw meat,

The use  of reusable, recyclable i poultry, and seafood.
"biodegradable, or compostable materials. e - .
is encouraged. ! " . 2. To allow appropriate time to modify

business practices and offer educational
materials to facilitate compliance, the

2. County departments . an_d divisionsa
purchasing products intended for one-

Purchasing 4 (04/21/2020)-
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O

following are exempt until January 1, incorporated in the manufacture of new products.The

2021 unless sooner revoked by - the County’s participation in and promotion of recycling
County Administrator: programs can reduce this volume of material entering
the waste stream thereby extending landfill life

a. polystyrene foam products purchased expectancy.For recycling programs to be effective,
by County Corrections for meals markets must be developed for products that
within isolation units; incorporate post-consumer materials in their

manufacture, are reusable, or are designed to be
b. plastic bags purchased by County . .....recycled.The Board of County Commissioners wish to
Corrections for staff take-out‘mealsw establish a’ procurement policy which will encourage

wd 2
e :{ F‘\? LS \and promote3 the g&e ‘oftecycled products and materials
c. polystyrene foarn product‘é%urchased k vin addlﬁon to ﬁ,papenand to strengthen its recycled paper
at Great*OaksrrVrllage\for the\ ha id \ .pohcy { 1/ f ,&,(7 >
transportffof hot food\l%y\;chlldren \ )= FAN o/ { (,/r’ (/}/ S

/Lr

o

p RS - wII—mBROCEDURE 24
ﬁ,d;?j pre-packaged mea]skprowded ‘byan {gﬂ
Vi o;fltsxlde ssourcesand dlsbursed as part A. County department{s «arldaunltsi' shall dgvelop
/’/ ot a. Head Start»program including product specrﬁcatlons“t mcorporate a»requuementfor
1 i X \as part>of a grant award; and the use of recycled mate als reusable products and
f/(f} SR, L" / e S e p
4 ": e “«pre—packaéed meals " Tby-an<..  extentpracticable, subjett jn’githat :

>, elther the perfonnancegiof the v product w1ll be g

£ “ PR+
hf; Ry Ry dutsrd;e source and drsbursed ass partﬁ

health safetyxor o'
{] B...St shall yse sucﬁ‘spe ,tficaltr
J / ‘\{:\ / f |

I z="This, ‘Qdm}mstratwe Reghlatlon \;Ylll not apply
iéiurmg a state of local emergency decTa ed pursuant to
|

Chapter 2””Artlclel IX, of the Orangc;

| =
t

e
me whether;they\krequtjx;é"*e%eé
/‘,cled produgts, reusable.t }
products, or products:destg ned to be recycled }

1 {F Effectlve%lx)ates
{
8

kY
This Administrative Re io ,s”/ ff ©
Apr11 21, 2020:for. all\new or renewed-C u‘nty contracts C. Inthe event fhat such spec1ﬁcatrons doexclude
and County purchases \County st may‘co nue touse the use of recycled products or requrre ‘the seof v1rg1n

materials, and'a product or«serv1ce ex1sts*W1th~recycled

T, content; «xthen such exclus( ns or, requlrements mUSt be ¥

LS AR / o R A eS they pertment department orunif caf’

: ONTACT: County demonstrate to the satrsfactlonf of ™ Ehe Manager/:of

Purchasing and Contra/c,ts that these»recycled products
would not achleve afnecessary\performanyge standard

\"‘« ¢ é)f’/

and *drsburse,»smgle-use\ p

| 0 AN N e S ) dep
9.01.09 REC Y C*‘L E" D ﬂ’ PR 0 D U/C T‘T“’ s erv1ces tothe County, mcludmgprmtmgserv1ces must
PROCUREMENT POLICY <’ ! ; deﬁrnonst,r\ate tthat they w111, comply with the
N \‘«\ VR s pecifications develo ed urstant to this resolution.
\>\\“\w o \L/: li,,/ l\ ceificat ped pur o this

I. POLICY e v A o 20

&‘:\‘“:::«MWW AE W,«Recycled paper shall be purchased and used in
The volume of solid waste disposed of within Orange e all Copy machines that will accept it. County staff will
County continues to increase every year. Landfill space work to encourage the copier industry to develop
is at a premium and it is becoming increasingly difficult " copiers that will accept recycled paper.

to site new landfill. A portion of the material that enters
the solid waste stream can be recycled, reused or

- Purchasing 5 (04/21/2020)



F. The Purchasing and Contracts Division shall
purchase and/or lease copiers which are capable of
utilizing recycled paper, provided that they meet the
needs of the County with regard to function.

G. When recycled products are purchased, the
County shall require the vendor to undertake reasonable
efforts to label these products to indicate recycled
materials content. The County ‘shall use for its 1S
stationery and envelopes recycled paper | that"mcludes
post-consumer recycled content and= mdrcatet on-<the .
paper and the envelope that tlfégz contaln\ recycled
material.” "~ 7 T V%,

product/or materlal Iﬁ Siié
foundéto be beneﬂmal,.the

work, establishing authority and approval levels, and
defining terms used in contractual matters.

This Administration Regulation applies to contracts
with architects, engineers, land surveyors/mappers, and
landscape architects, that are entered into in compliance
with Florida Statutes 287.055.

Al PROCEDURES

5 2if . ’.:5
i “Coptmurpg
“for archltectural engmeermg,landsca

0
specrﬁcatro St ssuch pxoduct o
if L5 £
approved speclﬁcatronsafor future Im
Requzsﬂ\%t\s;forP p};sal"}’ | =

he, ount)f will cooperate to the/greatest
_ extent feadi feas,rbﬂ]e‘i wtth nerghbormg city i}nd county
{govemmentsqn an pffort to develop a comprehensrve
gz:onsrstent ang effe(,trve procureme neffort intended to
fstimulate~the-market for recycled

Eproductmrodgcts desrg

"

ork 'cooperatrvely to furt
re§olutlon i

. A\ _‘}1“‘ ‘-wczi,,gg‘ﬂ
APPROVED.AA 12492

REVISED*»%QM/OG/(‘:"Z

‘ / N R

9.01.10 CON«TINUII\{G«/ 7 CONT,RACTSN\ILOR
ENGINEERING, ; ARCHI}TECTURAL“
SURVEYING AND MAPPING’ AND/OR

LANDSCAPE, A»RCHITeECTURAI%} (\
1 3

SERVICES Ng\‘”:\.\%xx g(&m/} E‘! 1; éL
\;&?‘&,7%1
1. POLICY s

It is in the best interest of the County to maintain
effective control over contract expenditures, in part
_ through maximizing competition, specifying scope of

 Purchasing 6 (04/21/2020)

single or grouping
e rrmers?
- rénovation, or rehabll

Regulatiof9.01.13. ||
TR T T TR

'l
) "“scopg&f servicgs and total\ c\ompensatron»for the task

A

g
BRI

ntract whrch, constrtute“ ”""}
esrgns for ,Lconstructron /‘j

3

R P St

s

needed basis by te as]
authorization as defrne ow. Prrclng shall"*bew
included in prqect—specrﬁc sk authorizations issued
against the contmumg cop}ract Contm;umg contracts
are established by,means of competmve Requests for
Proposal with award apprdved by the Board'of ¢ County /)
Commrssroners in accotdance wrth Admlmstratrve ‘

3 ":":N:—»ﬁw.w.vn.‘»;n

“Task Authorrzatrbn” : 'all*mean"a\prorect-
specific work ordefr{mssued Qagamst»~a»aacontmu1ng
nY e
contract. Task,«authorlzatlons spec1fy »he specrﬁc
_project, proJect/sofredule«and comp]etlon trme" detailed
|

authorrzatron A e

::; 9.
e

X“«“Study" Act1v1ty

shall mean professional

}'servrceswmvolvmg wresearch mvestrgatron and/or

”.w"

recommendatlons and/or a general plan for resolvmg a
problem or need, but. which do .not involve. the
preparation of specific project designs, plans,
specifications or other-documents for use in obtaining ..
priced proposals or awarding construction contracts.

>



-

B. Engineering and architectural services

-contracts may be established on a continuing basis for
a period of one (1) year, renewable at one (1) year
intervals and generally for a maximum period of three
(3) years. Contracts will include a clause that allows
the County to terminate at any time without cause, with
payment made for services rendered and accepted
through the effective date of termination.

Y

P

D. “Addrtronal Ser\hces” "

A

)
clauses \wrthrn the

authonzatlons should include an 4ttached fee proposal
show1 g-thé mar manpo;/ver clasmﬁcatthns hours contract
!hourly ratembreak-even multlpher proﬁt margin,
able amounts and subconsul ant fees to

T

d be approved by the
oard of County, Cor‘nmlssmnersé prror to notice to
proceed’fberng rssued to the onspltanf o Task
and/5.dd1t10nal? serv1ces

addltlonal serv}c%wbemg' a}ﬁproved un, e t
this Regulation: ufﬁment fund}s for thes serv1ces Thust, be
available in an approprla{e approved budgetline 1tem

15_;' J /)I ; f;;l ‘3\1

H. The followmg approval authonty is rhereby &
effective for authorization - of task authorrzatrons,é _
contlnumg A

amendments, and additional serv1ces~t
contracts:

1. TheManager of Purchasing and Contracts
shall be authorized to approve individual task
authorizations and additional services, within the

2’REEERENCE::

’;z «Ty‘.ﬁ‘

el

overall scope of the continuing contract, up to and
including the Board approval limit.

2. The Procurement Committee shall be
authorized to initially approve individual task
authorizations over the Board approval limit within the
overall scope of the continuing contract, subject to
Board approval.

FOR MORE INFORMATION: 3
Contracts Division

Administrative Regulatron' 9. 0
APPROVED: 11];3/92
v i

I POLICY

Orange County’s com
competitive procuremen :
County Comrmssroners? approve the award«\ of
procurement in accordance»w1th Artlcle III Chapter 17,
Orange County: Code (Prpcurement @rdmance) Such

&&

process when’ ‘the compenlztlve sealed brd mg process,
= f:x»wmcannotﬁb convementlywused y /«’/
P

S ‘J&g

‘s" f,a

2o o i

A

f }'( (, !
Statu}es~ wwhrch is eommonly}»zreferred to as The
;‘ Coqsultants’ ‘Competmve Negotratlons Act.

_/"
T The,purpose of these procedures is to establish a fair,

w»ww«\. Fuliay

equitable and impartial process by which the Board of
County Commissioners makes awards in “competitive
proposal” procurement for services of all types and
when the Board otherwise selects architects, engineers,

Purchasing 7 (04/21/2020)
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landscape architects and surveyors/mappers in b) Assure thatnonon-M/WBE firmacts

accordance with the requirements of Section 287.055, as a broker for M/WBE firms, a Q

Florida Statutes. ' review should be made of the
appropriateness ofa Project Manager

The Manager of Purchasing and Contracts and the staff being an employee of a non-M/WBE

of the Purchasing and Contracts Division retain overall firm wherein the M/WBE firm is

control of the administration of the “Competitive identified as a 51% (or more) joint

Proposal” process, including scheduling, record venture partner.

keeping, distribution of proposals, and other materials

and preparation of all documents and recommendatrons

required by the Board of County,/Commrssroner

County Mayor and County A Adrmmstrator TR VY
L 5’«\\g PR

The following delmeates specrﬁc responmblhtres ‘of

appropriate partres durrng thlS process.J These -

¥ )

he. above determinations should be

et

partrclpatlon by 1ncumbent /consul ants on _current
continuing contracts:- Should the statlstlcal mformatlon
indicate M/WBE partrcrpatlon is currently Iess than\the
percentage prevrously promlsed by the consultant\for

requrslrtrona\when»/ approprlate
lelSlOD allocated’ for the pro_lect

K

N
-

i

t
¢

gz,

1. May request “that the j’gProcurement
Committee consrder addmona] criteria. gr changmg of
criteria weights prlor to RFP 1ssuance 'in_accordance
w1th item 1B above Cr1ter1a and welghts may.:b

May establish:a’ propoeal gevrew team,of

on-responsrg{elpféf)osals/ if' any,
three (3) or more persons w1th1n*the department 5 !
N - (!'

reasons for‘such determmatron

’f’*

Exhrbrt 1 ) as deﬁned m Exhrblt 27, Exhibits can be
btarned from the Purchasmg ‘and Contracts Division.

ol
&

~Total scores and present a

venture .
recommendatlon of the initiating division to the

2. Reviews joint
submitted with proposals to:

a) Determine whether or not M/WBE _
certification should be issued. "Exhibits can be obtained from the
Purchasing and Contracts Department. ’,:

Purchasing 8 (04/21/2020)



Procurement Committee. This review team shall
support the scoring of one voting member only.

" D.. Procurement Committee

1. General. “Procurement Committees”
shall be formed for the purpose of providing technical
expertise, information and evaluations to the Board

regarding proposals. .

,»
2. Procurement Commrttee Composmonf
The Procurement Commrneefshalfbe compnsed\of the
following voting and non votmgfmembers '\ 2 vr\xk
2 B \\, AR
b 5 47 b
Board Delegate ®ne membep of the
Board of County (;:ommrssmners shall be theemonthly
delegate to, the Procurement Commrttee =
% P>, ~‘\ o
/j/ & g
e The Board\mgmber shall sit on the
Procurément Commrttee;fo “ohe full calendar month,

,”_)_,_.,l)—«

. agency .is expected to make extensive use of the
procured services), or shall otherwise be a person that
provides useful assistance to the particular procurement.
The At-Large Technical Delegate may be County staff,
a member of another agency, or a member of the
community.

Business Development Delegate. The
—emrmrrzMlanager of Business Development Division shall serve
or designate= 3person to serve on the Procurement
‘{T‘\%TKCommrtte‘ee who ™ shal]{m represent the County’s

il \MBEf;WBEf qro;éram asa votmg{rﬂnember

e

oy
b’

,
By
pae
7
B
5“:*

Manager oféPurchasmg’and @ontracts, ‘Who? shall bea
non-voting member~ The Charrpers{on sl)all -gssume
those duties and respon51b111t1es conducrve to adherence

Partlcrpatron“oh“”the Comrmttee is drscretronary foritheé-

2 e
Commrssrone

KMW € >0ard |
deglegate,, form any | specrﬁc prOJect that rs{rrm

revrew/evaluatron process prior to month’s,end If the
Cormmssroner chooses not to /pg};tlmpate the
: »Commrttee shall proceed as if the' Comn}rssroner were

@elegate The dlrec de 'artment or agency of
county or étate government th £ wxll be th,etprlmary user
or consumer«of the procured servrce,shal]xreserve or

Ekf&/ge;fD vtszon‘l?e
the dlvrsron{‘or agency of of}Co .or State government
that will \be the;prlmary user or\consumer of the

N W A
procured ser\\‘/rcezshall reserve‘“or appomt*amember of

the using dmsron dor ;agency zto’“V\s’erve «on\the .

Procurement Comn\ntteetf U L s

. \:{‘*»\ v //J ‘;«J
County Admzmstratton—Delegate. The
County Administrator slrall\serve or appomt; h
representative to serve on the Procurement Commrttee

shall be demgnated to serve on the Procurement
Committee who shall have special expertise germane to
the procurement, or shall represent a second user
division or agency (if more than one division or'county

~

L L et

T,

Board n{ember delegatedrfor any specrﬁc month""Iﬁth\e’Q\

legate’ Fhe manager of*-»

?MT 7{

; i
H 1
{ r

i

R

dmmstratrve processes %qd procedures oncermng the :
Procurement Comm1ttee and its dehberatmns

i o
fadmmlstratl\ie regiilatiohs—=
or ‘f otherwrse provrded by h
Manager of Pur hasing “and
Contracts Also, scormgs shall be
P «7based or} the crltena provrded~m~the
e . RFP or;m admmtstra;uve regulatlon ,
Durmg dehberatlons ang drscussron»z,
EELpy-the the‘Comrmttee mdlxldualsfmfay'
change igitial ,scorlng based, onzthe
mer, /1ts “of {the‘ \drscussron vprovrded
r_uch changes are\mltlated fxby the

I o et

2

T e ST
LRI

% \
The\Chalrmam o/f the Procurement
s ¥ Cornnnttee shallrmsure that minutes
fsx v\ of Procurement Committee meetings
& are; mamtamed P

o Fau
B

\
231 /l S 7
¢) "Anannouncement of eachmeeting of
the Procurement Committee shall be
posted ~at the Purchasing and

. Contracts Division at least one (1)
' working day prior to the meeting,
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and posted as required -by alternates), and authorizes contract negotiations and
Administrative Regulation No. execution of the contract provided the negotiated
2.09.01. . contract does not exceed the stated budget for the
project services.
d) The Manager of Purchasing and

Contracts may require oral G. Initiating (User) Division or Agency.
presentations by short-listed firms
for any proposal in exceptional 1. Enters into contract award negotiations

Wwith_the top ranked proposer selected by the Board.
Such ne oﬁahons,shall be conducted by the initiating
gency or ‘d1v151on “With., .assistance, as necessary or
e31rable from' theiCounty“Admmlstrator the County
Attomey, the Purchasmg and Cotitracts Division, and
‘other County ,Dwxsmns as. requlred

situations. The proposer’s project
manager who is named gsgthe"‘day-
to-day pI'O_]CCt manager may“be‘
required t to BET present at‘ su’

7 b "

: o R
Submits sthe” nego a’ted{;COnf?36t to the
Purchasmg and‘Contracts D ’
execution. E

H. TheP hasmg apd Contracts D'v1510n obtamz‘s
y Dﬁ@elopment Dt, stgn Jrev1ews s
the contract for rice ac;eptablllty&\

*S'e]ectlon and scormg sha g //f;
consensus if iposmble i be yveen staff and consu tants' , ti}
v
b

co’nsensus ,regardmg prOJects»ffo WhlG a Request%;f;or Proposals
ion ot yet made,_must"ﬁrst}“’

This includes the t1m
contract execution (e

J. A statement must‘be mcluded 1i13;each Request
for Proposals (RFP), adv1smg prospective Proposers to
contact the Purchasmg and Contracts ;Emswn should

& s //; Purchasing and Contracts staft{ tg{\é%t‘anﬁhe{ansu;er(s)
E. Pur%smg S an an rac Posts Purchasmg and Contractsstafﬁwﬂ]requestthe mltf ﬁng
recommended Bortlist4n d«h”‘ indles formaLprotests in

Y

ith Sectlor%/ 173" 313 offth?*yerange County,

T

- mqulrlngqconsulta}nt and Purchasmg and Con}racts staff

“Ma ssue an addendum to\all prospec’uve proposers
héﬁ the ansv\\fer 1nvqlves anjlssue,,of importance to
gfjrospectlye proposers xk\ RFPs, will require technical

‘questlons‘;to be‘submttted m*wrltmg
2 g,

i
}w‘

g
s,
SEES 4

Fhe: decmons of the Procurement Committee

Contracts shall submlt a report summarizing the “are notwﬁnal and must be ratified by the Board of -
findings of the Procurement Committee. County Commissioners. Therefore discussions between
County staff and consultants regarding projects for
F. Board of County Commissioners. Selects an which they have proposed, after Procurement
awarded proposer(s) (and generally two ranked Committee meetings and prior to Board approval, must

Purchasing 10 (04/21/2020)



be routed through the Purchasmg and Contracts 9.01.14 PROTEST MEETINGS WITH THE

D1v1s1on BOARD OF COUNTY
COMMISSIONERS - -
L. Any proposer who initiates any discussions
with staff in any manner other than as described above I. POLICY

is subject, at the sole discretion of the Board, to C
disqualification from the particular procurement. A. Itis the policy of the Orange County Board of
County Commissioners, as outlined in Section 17-
M. Except for negotlatlon sessions ‘with the e 13(g)_of the Orange County Code, that following a
Board-approved. indicated awardee, d]VlSlOnS» should dec1sron by-tie: "Brotest Committee an aggrieved bidder
continue referring proposers to, thefPurchasmg ~and" ‘l \\ amay meet”wath members of the Board upon the timely

Contracts Division until aﬁeryefgcutron og th\e\t\'rital %l dehvery of el letterl‘of ob_]ectron A “protest” meeting is

contract. A x‘tx \ £ rany meetmg;between a Board member and bidder(s) to
; 5 ‘rdlscuss the’ Protest Commrttee s decrslop regarding a
spec1ﬁc request for proposalfupon the tlmely receipt of
a letter of" obj ectlon The protest'rneetmg 1s open to the
0 g/ > o ,f i /J

l

1

e {,‘ AN
N. All RFPsrmust state that* Orange‘ County 1s s

bound by statementsmade or;tnfonnatlon g%en durm'g
the procurfement consrderatxonx and .awafd process
ONLY wl}en such statements or mformatlon are written
and executed Ninder author/rfty/of the Manager of
Purchasmg and Contractg or; h1s/her des1gnee

:3-//(
”’"\

this 'Regulatt‘on County

admlmstratlve? ﬂcrency of Oralnge County “No
proposeruor.othér thxrd party gams any rlghts by virtue
of these‘pollcres and procedures or the applrcatron
ft?hereof nortshall arly proposer or:third party have any
;standmg Ht‘ois’u,eﬁorgcause of action arrsmg herefrom.

l,

i

o

serve
) O “x

1..tox prowde “better | co
e )

preven;& ’mlsu/nd(erstandmg

proposersaand County staff;
1 ]
R Y’/ ;:;31;«/ d
N, 2% 40 prov1derthe
\a (V4 P
Divisionas atcentrahzed ;con

s dgeritra :point thr\cgii/gh which
proposers\may obtam/mformatlon and
N ‘// 7R

3. to provrdej the Purchasmgtand Contracts

4/

~r‘

“‘%!x

i

L Ji
FOR MORE INFORMATION CONTACT Purchasmg«and ,

Contracts Division, Administrative Services Department~~
REFERENCES: Orange County Code, Article III, Chapter B
(Procurement Ordmance) Florida Statutes, Section 287.055;
Administrative Regulation 2.09.0]

APPROVED: 8/4/92

REVISED: 4/13/93; 6/27/06

pubhc meetmg notlces long—range agendas -and’ Board~)
oﬁCounty Commrssmner&meetmg agendas“Only,the

= “’Agenda Development offi ce*has the authorlty t6postto )

thrs-bulletm board

e nd
s

II:”;‘ PROCEDURE

i

Lk,

Protest Meetings\

e

A. The Agenda Development jOffice shall
generate a meeting notlee for all protest meetmgs -
1’
; t} A
B. Notlce of each protest meetmg may "bet posted
only by the Agenda Development Ofﬁce and\eac i
notice ,must spec1fy the date, locatlo (mcludmg\streete

B

ontracts"-* = *‘address);~tlme-and~spec1ﬁc request"for sproposal‘r’that

will be discussed during thé: meetm@\ The specrf;led
request for proposal is; “the ,fonly toptc* at’may’ be
discussed at the meetlng ' g '

: Y proteshmeetmg shall be
v:hat there are’, no fewer than two full

'the County bulletin board, and such posted notice
shall constitute the only required notice for a protest
meeting. The County staff shall endeavor to also post
the protest meeting on the County internet website.
However, failure to post the protest meeting on the

Purchasing 11 (04/21/2020)
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website shall not be deemed a failure to post the
required notice. Furthermore, in the event the notice
posted on the website conflicts with or is not consistent
with the notice posted on the bulletin board, the notice
posted on the bulletin board shall control.

E. Minutes of protest meetings shall be taken and
kept by the County Comptroller, acting as Clerk of the
Board, who shall make the minutes available for publrc
inspection. The County Comptroller shall: riiake “ai
electronic tape recording of each entrre meetl

shall mclude the dat t1me> locatlon-, toprc of the
meetmg, the names'of aII meetmg partrcrpants and an

G./ Proteétmeetmgs may be held only in a County

‘e..«cw?*

“;\ T ss
1y

promulgated herein. The County Administrator or duly
authorized designee may conduct educational and
public information activities that are designed to
promote the policy of this regulation.

Section™) regarding compliance with this policy are :

II. OBJECTIVE

It .is_the objective and intent of this regulation to
establish™ the‘qproce“q_’ure(s) by which an individual
eekmg,(award of a County contract or as a party to a

Pt
wGounty}contr{act al]egg_s drserrmmatlon based on race,
‘relrgron sex;: polor age,f] d1sab111ty,gr national origin in
.“the award of anyefc

fraot ommplementatron of any

il
practices 1nvest1gate@\ \?Inve’s"t)lg{atlons perfomed‘by the
County in connectroﬁ’*»wnh v1olat10ns» of»«»the ‘Code

meetrng room or meetmg room at some governmental

meetmg‘ ~be ;hf

Jth frestrrctrve membershlp where ‘the
publlc mayéﬁot freely attend and o?serve &

T g e
S _—

//g_ﬁ:‘h;m,;.w% d

!F ORMORE INFORMATION CONTACT'“

3

Ofﬁ&*ﬁCounty»Admrhtstrator ] Ot’ﬁce~
s

oo

7y

?Dwrsuon‘Ad

IREFERENGE;:=0)

tAPPR’o’v”EB 6127106 -
\‘i

l’% & W

£

9; 01 15 DI CRIMINATION co

subcontracts with Orange County Ttis also the:pohcy

of the County that person(s) domg busmess w1th the
County shall recogmze and comply with thls‘pollcy and B

that the County shall not expend public funds in‘
manner that would encourage, perpetuate or foster
discrimination. The specific steps required to file,
investigate and resolve any complaints pursuant to
Section 17-288 of the Orange County Code (the “Code
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allegmg vwlatrons agamst‘the A Couhty, Countyx
" e

Pl %A ; %
W Compla]nt i atory ac

ctorshy one allegm drsc mina

A A
1as specrt’ eda’i?iﬁ
tesented in wrrtrn’gffothe

All complaints shall b diat the brddmg stage or gu
during the term-of the’ ;éontract and w1thxn twenty (20) o
business days from the date of/the allsged f
discriminatory act(s) A t:omp]almngsparty gnder this
policy must be the party | fthat experiénced the“alleged’ :f
drscrrmmator)@act(s) Far[ure to ﬁle’a complamt 1th1 v
the prescrlﬁed trme perlod shallfrender“ t/

TG
\a\l notary\ pub1107¢

A3

ar »and contact information of the
€oriplainant.

2. Full name, company or employer of the
alleged wrongdoer, e-mail address and
mailing address, if available. If the

alleged wrongdoer is a County employee, O



identify County department or division
-with whom the alleged wrongdoer is
employed.

3. Date of the alleged offense.

4. Contact telephone number and title of
project manager or senior individual responsible for
contract management.

5. General statement/ of“the facts of-<the
alleged offense including ]
complaint (race, rel1g10n se
national origin). f -

color

age \dlsab1llty,
{_w«\’i kN i LY R

l
&
b
;

6. Complalnt forms that are 1n' omplete
because saldf’ forms doxnot 1nclude the “information
1dent1ﬁedx1n thls subse\énon or are-not executed before
anotary’ publlc shall be*retumed 16 the complainant for
complet1on \‘\\,}7 Y

“"»

4 g !¢

t/j
C Nottﬁcatlon e :
1, 7 §»

4 ¥ IS ﬁhng of a complamt OPS shall
forward A copy of/the complamt to the approprlate -
d1v1s1o”rfmanager and all individuals 1dent1f €d therein
fh?y hand-dellvery ‘or certified mall Thereupon the
grndmduals agamst whom the allegatlons are made may
filea wr1tten~answer regardmg,the complamt by hand-
edelweryéi’fofrwl:lWz SE tmail to QP ~S/w1thm twenty (20)
Lcalendar “days” from the d fvthe recerpt of the
complarnt Upon recelpt of nswer,*a copy of the

same shall: ‘be forwarded to tw omplamant by OPS via
U\S. mail, o= \;\,, N
\it‘ /’;,/’M j} \\\ p <

- A
D. x—Amendln acom lamt;nv“ )
3 s %,g; \13:} 7he

deemed appropriate to ascertam the\facts and* 1ssues%
involved. For those complaints relatmg ‘to “contract .
bids, such investigations shall commerice upon receipt
of the completed complaint form in accordance with
this Regulation. Unless award of the contract without
delay is necessary to protect substantial interests of the
County government, the County Administrator or duly

\l
”gbasrs of: d1scr1mmatlon

e ot

authorized designee may direct the postponement of a
contract award for a reasonable period not to exceed
sixty (60) calendar days (if any), pending the findings
of such investigation.

F. Insufficient evidence or allegations

If OPS deems that there is not sufficient
~evidence to form a belief that a violation of the Code
Section has: occurred, OPS shall take no further action
mw1th respect to the alleged offense and shall so notlfy

If OPS feels ther ’are reasonable grounds
to believe that a v1olat10n of the Code Sectlon\has
occurred and can be resol\fed by conc1l)atron OPS shall

_.attempt to conciliate the atter\by‘methods of 1n1t1al\
‘conferenceand e dlatxoniw1th all: mterested partles and W
. such representatlves as the partles miay choose to assrst ¥
them If OPS déems-it adv1sable and‘of benef 120 the‘
concemed epartles the rv1ces of ‘Xa dlsmterested ’
facrlrtator may:~be desi ated for th}a purpese” of

con01llat10n ot ‘lri i;;:;;f;‘.w-w
L b i Y }l R i
T Ve oo 4 B

=7 2. Iftheparties desirejto concrlrate the terms

of the conciliation shall be reduced to wr1tmg in- a*form
approved by OPS," ,and must be srgned‘f by ~the

complainant and the alleged offender(s) and approved~

by OPS and County Admmlstratron The conciliation
agreement is for concrllanon purposes; only and'dbes
not constitute admlssron by any party that any law has
been violated. .7 i

A ggf 4’7

r“’

l

2 £
If OPS determrneSsthat there has been;ag,r

“Hailire-ofa- party-to-act m*good farth m\\’the concrllatlon'
process or that a party has, failed. to ‘comply w1th’terrrls
agreed to in the concrllatlonfprocess then ®PS smay

proceed to subsectlon H below AN

2
b _;S

“In the .event of .a fa1lure to resolve an issue
through chncﬂratron all’ ev1dence gathered and findings
tmade, rélévant to any- alleged violation of the Code
ction,-shall” ‘be' submitted by OPS, with any findings
a8 ottlined below.

1. OPS Findings

Purchasing 13 (04/21/2020)
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1. Binding Process. If it is determined that
a violation of the Code Section has occurred in the
bidding process, then OPS shall issue a written finding
of violation of the Code Section. OPS shall submit a
copy of the determination that a violation of the Code
Section has occurred to the Purchasing Manager The
Purchasing Manager shall furnish a copy of the final
determination or finding of noncompliance with the
Code Section to the complaining party, any person .
found to have violated the Code Sectron, and< others -
made a party to the investigation: o1’ co%,ncrllatlon
Thereafter, no County contract shiall be- awarded~under
this bid to a firm or person(s) ‘determlned\ to it ve
violated the Code Sec‘uon X 3 ;

determines that a person or entity-has v1olated the Code
Section durmg the. 1mplementatlon of an awarded
contract ‘OPS shal] submlt its’ determmat]on to the

*allegatlon_
demonstrat .

Manager Thereaﬁer the Purchasmg
enter a further*determlnatlon;dep]armg;wk

Office ang County Adnfi } Anyfperson(s)
failing to*correct such vrolattor; of the Code Section
within the t1me perlod permttted*by‘the»Purchasmg
Manager be deemed in gbreaph fof corf}tract andsthe
contract may be’ tennmated wFurther the)f;contractor

contracts for a period riot; to exceed two* {9} years as

]

determined by the. Purchasmg Manager; pursuant o
provisions of the Orange County Procure t Cods.

may be suspended from the award of any f future County { ("
i
)
X

3. Appeal Rights. No further County
appeals or remedies shall be available to any party
based upon alleged violations of the Code Section.
However, charging parties not satisfied with the results
of the OPS investigation may exercise their right to file

Purchasing 14 (04/21/2020)
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with another relevant agency, _]UI‘ISdlCthn or court of
law at any time.

J.  Jurisdiction of other public agencies

The County recognizes that local, state and
federal agencies also have jurisdiction over claims of

alleged discrimination and these other public agencies .

haye different and independent filing requirements and
procedures “Withsvarious applicable time limitations to
ﬁle suchrcomplam ~“€laimants shall be advised to
consult wrthktherr own legal counsel since filing a claim

tof dlscrlmmanon pursuantgto this: Regulation does not
.itoll or, extend any; ﬁhng deadhnes withi; istate or federal
. ;_agenc1es or the:courts ;

7
lI local state or federal claims
must be filed: dlrectly and mdependently by the‘clalmant

A

egulatlon untrlfthe separate compl\nt is

calisé of action with.a
competent Jurlsdlctlo
certiorari  with the a
which event further 1nqu' 5

be abated or termmated tn deference to the court or
administrative agency Junsdrctlon

f ;f { i

FORMORE INF ORMATION CONTACT {@ffce of Profcssronal' '
%

Standards - _,/ /;(r

I

REFERENCE “Section 17-28I8 Orang /Co ount;
Ac

-

red .
The’Board of County CommrssronerS* tecognizes the
‘hal]enges many mmorrty ,-and women-owned
£
busmesses may, experle«nce when participating in the

}‘County $ procuremenﬁprocess In an effort to facilitate
Mthe,amvolvement ‘of minority and women-owned
“Business enterprises (“M/WBE™) in the County’s

procurement program, the Board has created the
M/WBE certification process, as set forth in Chapter
17, Division 4, of the Code (also referred to as the
“Minority / Women Business Enterprise Ordinance” or

wunder this regulatron shall-




“the Code”). to be administered by the County’s’
Business Development Division (“BDD”). Asrequired
by the Code, the Board hereby adopts these
administrative regulations to serve as the guidelines for
the M/WBE program.

II. PROCEDURES. ..

These procedures shall apply to all minority and/or T

women-owned businesses seeking either M/WBE
certification or re-certification. All:iérms utilized in‘
these administrative regulatlons shall be: as“deﬁned iin
the Minority/ Women Busmess Enterpnse Ordinance
unless otherwise 1nd1cated Contractors see}<1ng 10

utilize mmorlty o women owned busmesses must_.,»,r

ensure that any: such busmess possess an Oranoe Coutify
M/WBE cemﬁcatlon »Any minority orworen-owned
business fwhlch ails., \ o:+.obtain certlﬁcatlon or re-
certlﬁcatlon or: whose certlﬁcatlon has been revoked,
shaIl not meet the requlrements necessary for the

Ny S

£ 0 s ‘ \
[!1 *v-\“: h

A”‘Certlﬁcatlon 4gu1de11nes requlrements

; ; 1

] n/’f”‘“\ ‘ :g O i
"~ e, *-\

;‘g ‘:e 1‘.‘ Mmorlty—owned busmess shall meet the
@r , forthfm the Code.” ="1

[

S S - s

{Xx = (a) Is at least ﬁﬂy—one (51) percent
¢ yvned by mmorltles or, in the case-of apublicly-owned

busmess aft}least ﬁﬁy one’(Sl) percent\ \f the voting

sufficient employees, equlpment facmnes supphes
etc.) to perform a specific line of busmess M

(t) Operates separately from a non.

minority or woman-owned firm;

(g) Provides a commercially useful
business function according to customs and practices of
the industry; and

(h) Has a net worth which is less than
two million three hundred thousand dollars’
($2,300,000.00) at the time of application to become
certified.

- T

LSl (a) IS‘ at 1east fﬁﬂy one (51) percent
owned by womenfor,fm the ¢ase.of-a p i olicly-owned
busmess ataleast ﬁﬂy <one (51)fpércent of‘the voting
stock of which is owned by women- NN

f/ ’/ )

Rt

& 4 {

rates. eparately ﬁ;om A=non-- 2

minority or non- woman owned firm; /
/i gtg

adopted by the! Board the comphance officer shall be
‘delegatedithe necessary authorlty to deny certification

.. to those appllcants failing to meet the criteria set forth
~*“ingither sections A or B above, as well as those who

meet the definition of “Conduit”, “Front”, and/or “Pass-
through” as more specifically defined in section 17-319
of the Code.
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The Board further authorizes the compliance
officer to deny certification to any minority or women-
owned business if there is substantial evidence that the
business was established to circumvent the net worth
limitations set forth in section 17-332.

C. Certification Procedures:

1. Certification approval or denial shall tak
place within 51xty (60) busmess days ofmthevdat '

not charge or assess an appltcaht fees,assomated?
the certification or recertlﬂca(tlonn i‘)rocess LAY
applicable informatiofi‘and; apphcatlonsirelatmo 10 the
certification or recerttﬁcatr%{n process shall be avallable
on-line, or will“be 1prov1ded by mail. Juponfrequest.
Certlﬁcatlon,mformatloneshall‘also be- avaIlable in the

- Business Development DlVlSlon Ofﬁce located at 400
E. South Street OrlandoaﬂFL 32801 during normal
busmess hours. Any«firm demed certification based
upon 1ts,fa11ure to.meet any of the ordm,
1nclud1n ’ the net worth requlrements “agiestab
the,Code shall be 1ne11g1ble to reapply for
for a perrod‘of no, Iess than three (3) years from the date
of the certlﬁcatlé‘n denlal i, ,:;?'

The ’comphance ofﬁcer hasdhe authority

‘to request the subrrhttal of add1t1onal lnformatlon from

.(,\
1 ,hf_th_e* requ
admmtstratlve regulatlons ank P
of the Code “M@nce an apph , tl v‘and file is found to
be compléte it. w1lI be forw arded\to the compliance
officer for fmal rev1ev/ andﬁsttbsequenteapproval or
denial. N L

the date of issuance.

5. Recertification shall occur w1th1n thtrty

(30) business days of -the expiration date of the
application. As indicated above, applicants for
recertification shall pay no fees to the County in
connection with the recertification process. Firms shall
be advised of the expiration of their certification within
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lose its.abilityto acquife’s

thirty (30) days of the expiration date. Those firms
recertified within the allotted time shall have their
certification renewed for an additional two (2) year
period. Failure to apply for recertification within those
thirty (30) days shall result in the expiration of the
M/WBE certification. In the event that the certification
is renewed within twelve (12) months from the date of
expiration, a new application for recertification shall

JU— o) s requtred Those firms who do not possess a

HRIL RS- S

vahd and current cemﬁcatlon shall be proh1b1ted from

the- comphance ofﬁee
determination: 2in, wrltmg by/regular lj»S Mall\ within

shall include the nechSsary> mt’ormatlony by:whlch
apphcants may appeal the decrsron 0£ the comphance

Coritracts shall be entered*“

*.?
(a) Any whose certrﬁcatronhas been
revoked retains the’ rlght 10 appeal such reyocation in

r a?perlod of not iféés than’fmi:g

, 'éloked” statﬁs at thﬁt tmfe — ”f

Bt e iy wtatton 4 e

M

o,
T

£

i

accordance w1th ‘the Cogfe and these admmrst;ratlve é’j

regulatlons rth

e P!
upholds the comphance ofﬁcer:s détennrnatron to
revoke the M/WBE status the firm shallxtmmedtately
re.any addltlonal work from the

“fcertlﬁedx M/WBE -qu, fhowever the

All appeals for certification denials shall be
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PROPERTY
L POLICY

The effects of single-use products and plastic bags have become globally recognized as
having lasting negative impacts on the environment. These products can pollute
waterways and natural lands, are difficult to collect and contain, take significant time to
degrade, and are potentially harmful to wildlife. The Board of County Commissioners
wishes to establish a single-use products and plastic bags policy to reduce the use of these
products and encourage the use of reusable, recyclable, biodegradable, or compostable
materials.

It is the policy of the Board of County Commissioners that neither single-use products
nor plastic bags may be sold or disbursed on County property by staff or contracted
vendors except as set forth in this Administrative Regulation.

II. PROCEDURES

A. Definitions.

1. “Biodegradable materials” are manufactured products made entirely of
natural materials, such as paper or plant fibers, that will undergo a natural
process of deterioration.

2. “Compostable materials” are manufactured products made from uncoated
paper, wood, or vegetable-derived plastics.

3. “Contract” is a written agreement between the County and a contracted
vendor.

4. “Contracted vendor” is a product vendor, concessionaire, or lessee of the
County.

5. “County property” includes land or facilities owned, operated, managed,

or leased by the County.




ﬁ@\',_:\‘“fa% ORANGE COUNTY No.: 9.01.03

=4 Y5 ADMINISTRATIVE REGULATIONS

=S Page 2 of 4
Y

6. “Plastic” is a human-made synthetic material commonly produced from
petroleum and derived from carbon and other elements.

7. “Plastic bags” are bags made of flexible plastic that are not biodegradable
provided at the point of sale or distribution.

8. “Plastic stirrers” are plastic tubes or sticks used for mixing a beverage in
its container.

9. “Plastic straws” are plastic tubes that are non-biodegradable and are
intended for transferring a beverage from its container to the mouth of the
drinker.

10. “Polystyrene foam” is a synthetic polymer made from the styrene

monomer, commonly known by the name brand Styrofoam®.

11.  “Polystyrene foam products” include containers, plates, bowls, cups, and
trays.
12. “Recyclable materials” are raw or processed materials that can be

recovered or diverted from a non-hazardous waste stream to be reused or
repurposed into another item, which may otherwise be produced using raw
or virgin materials.

13. “Reusable materials” are manufactured products that are durable and
washable, can be used multiple times, and are not typically discarded.

14. “Single-use products” are defined here as polystyrene foam products,
plastic straws, and plastic stirrers.

B. General Guidelines

l. Neither single-use products nor plastic bags may be sold or disbursed on
County property by County staff or contracted vendors unless authorized
by the County Administrator, a Deputy County Administrator, or a
Department Director. The use of reusable, recyclable, biodegradable, or
compostable materials is encouraged.

2. County departments and divisions purchasing products intended for one-
time use and then disposed of in waste streams must follow the product
specifications approved by the Chief Sustainability & Resilience Officer.
The County will provide a list of product specifications upon request for
use in issuing Invitations for Bid and Requests for Proposal.
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3. At the time of contract renewal or amendment, all contracts must
incorporate this Administrative Regulation by reference and provide
notice of this Administrative Regulation to the contracted vendor as
applicable.
4. Following contract renewal, if a contracted vendor fails to comply with

D.

this Administrative Regulation, the County may terminate the contract or
pursue other appropriate contractual remedies set forth in the contract, or
both. Additionally, the County may use past non-compliance by a
contracted vendor as grounds for precluding the contracted vendor from
future County contracts.

County Departments

All County departments and divisions will work cooperatively to further the
purpose of this policy and will comply with this Administrative Regulation as of
the applicable effective date set forth below.

Exemptions

l.

The following are exempt from this Administrative Regulation:

a. single-use products disbursed in compliance with the Americans
with Disabilities Act (ADA);

b. pre-packaged food that was filled and sealed prior to receipt by a
contracted vendor or permittee; and

c. packaging of unwrapped raw meat, poultry, and seafood.
To allow appropriate time to modify business practices and offer
educational materials to facilitate compliance, the following are exempt

until January 1, 2021 unless sooner revoked by the County Administrator:

a. polystyrene foam products purchased by County Corrections for
meals within isolation units;

b. plastic bags purchased by County Corrections for staff take-out
meals;
c. polystyrene foam products purchased at Great Oaks Village for the

hand transport of hot food by children;




\NY )

S

@

)

B0t

k}% ADMINISTRATIVE REGULATIONS
(”fmma“**

ORANGE COUNTY No.: 9.01.03

2 Page 4 of 4
d. pre-packaged meals provided by an outside source and disbursed
as part of a Head Start program, including as part of a grant award;
and
€. pre-packaged meals provided by an outside source and disbursed

E.

as part of a Parks & Recreation program.
State of Emergency

This Administrative Regulation will not apply during a state of local emergency
declared pursuant to Chapter 2, Article IX, of the Orange County Code.

Effective Dates

This Administrative Regulation is effective as of April 21, 2020 for all new or
renewed County contracts and County purchases. County staff may continue to
use and disburse single-use products and plastic bags purchased prior to the
effective date.

FOR MORE INFORMATION CONTACT: County Administration — Chief

Sustainability & Resilience Officer

REFERENCE: None
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