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TO: 

FROM: 

DATE: 

RE: 

MEMORANDUM 
Mayor Jerry L. Demings 
and 
County Commissioners 

Jeffrey J. Newton, County Attorney ~ ~j{\ 
Aleas Koos, Assistant County Attorney Ar.k 
Contact: ( 407) 836-7320 

April 6, 2020 

Consent Agenda Item for the Board Meeting on April 21, 
2020 New Administrative Regulation No.: 9.01.03 , titl.ed 
"Single-Use Products Policy On County Property" 

I. EXPLANATION & SUMMARY OF PROPOSED REGULATION: 

The regulation was reviewed in depth and revisions were made to ensure that the 
regulation is consistent with current practices and procedures. 

It is our intent to place the proposed new regulation on the April 21 , 2020 Consent 
Agenda for approval by the Board. 

II. ACTION REQUESTED: 

Approval of proposed new Administrative Regulation No.: 9.01.03 , titled "Single-Use 
Products Policy On County Property" 

AMC 
Attachment 

c: Byron Brooks, County Administrator 
Randy Singh, Deputy County Administrator 
Joel D. Prinsell, Deputy County Attorney 
Aleas Koos, Assistant County Attorney 
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ADMINISTRATIVE REGULATIONS. 

CHANGE SO 

MEMORANDUM 

To: All Administrative Regulations 
1 

APR23'20i=!t·111 :19 

RCUD 

From: Anna M. Caban, Legal Administrative Supervisor 
County.Attorney's Office 

Date: April 22, 2020 

Subject: New Administrative Regulation 9.01.03 

The following listed and attached revisions and corrections are forwarded to you 
for inclusion in Orange County's Administrative Regulations: 

Attachment 1 : 

Attachment 2: 

Revised Table of Contents and Index prepared to properly 
reflect all revisions to date. 

New Administrative Regulation 9.01.03, titled "Single-Use 
Products Policy on County Property" 

Please insert the ·updated Table 
Administrative Regulation in your 
Administrative Regulations. 

of Contents, 
copy of the 

Index and new 
Orange County 
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9.01 CONTRACT 
PROCEDURES 

I. POLICY · 

PURCHASING 

NEGOTIATION IIA above. Assigned staff for each procurement under 
these procedures shall . consist of the following 
members, as determined by the Manager, Purchasing 
and Contracts: 

The Board of County Commissioners recogni! .. e~_.\h~E_;,,7~':t't';'.:' ;'~-:,;::,.:,,).-~-The Director/Manager of the user 
negotiated contracts exceeding certa~,.9:()JJaf:runount~.,., "'"' .,,.,,9~P,artmeiit/divisiQ~,:9f designee. 

, provide significant exposure to t.he:..Cotinty ;µid·.require' p \ \\ /' ·<·•. . · ':~;,o-, 
,,-~•/_..; ,,.,~~'\,,o. ~,,•', \ ! '.,\ 4\/ ,-_, \'1 ,~-~h. 

particular care, expertise aQdjskills ofpertinept Cqunty t\ \:/ .,q:he ),: MB:!lager':>:.<>f .Purchasing and 
staff during the negotf~~icln 

1
and.;,'ccin~~·tt fofulqla4.9? Wl !¢ontr~cts, c{aest~~~;1 ,,/?· .:··. <.;:::,, 

h Th ~ th"' .. ,., .. di... 'd 't\ \ 1ifi .. ·. ..,, ,., ,. I \· 1 •. I ... , / :.•, }:., ""• 
p ases. ere1or~.,. 1s pipce ive a <>p _§ a un., .omi "" '"·· "'"'·' · ·,'\_, / I : ;'/ .\/'// //; •00,i,. 
method of negoti~ting large dolia1\ vohhne,c6ntracts·"::~,'.c:'.·::::~i'<.::"'~ -:'CoUJltyAriome§/ or;desigri~e:., 
approved by tn'i·B0ata·:of cdunty cdnuriissionefs' aria" ·> .. · , <'{.,/ ,:~f >:;:. . ;(,. :,: .. :'. . 

. initiates a p(6tess to'saf~guard'the0besdritt;ests of the 4. Adciitionai"A1tmoers'.alr€:4~ireci:<\ 
County t,lf6ugh)n~u(fr,'oip..prop~((::'ounty staff during <·:::, _' \.f/ t:; _> ; ~'-

;.·~ \.· '·.·' '\_•,' :·,,,· '' .~ ,,~," I ... .", 

the negqtiation st~ges of:_contniet development. E. The Purchasing,aµd·(;ohtrafts DJyisio~ way 

11/J:~:l's~an[ (ifilflff 1}li;~;i~~tl;t!:i::,i:!!~t~ 
negotiations in:~\'.l'!icljJhe total cost;Jees, or, reVepues,c:>f ~:;;;:\; · ->'Negotia(or'·sl;u1ll ,1,e thti'::Ma,nager of ~.urchasipg'can,rt)1 ··e '· 4--', t" !·• ,' •j ••• -~=·'''~"-"-~·'-·-"','· ·""!' '·' <:·· ; ~\ -,.•., · <' •" *'. ,..,,... · 

~e c9J1Jl:aft;JJ!~};est,iJ:nated ( or rea~6nably e";13ected) to Cof!gacts unless(d.~l¢g)te~,; .. Jhe repres~ptatf ve'·?:f.tlit r\ 
,~xceed .$500,Q!)O i~r as determirt~'d by ti].1''Manager, 1iisep-division/dep~,etjt'~pal,lmso explaifi:,the,defa:ilf<:if .. \ 
ii>urcl:iasmg'ana:'Coiitracts forthetJrm ofth~ agreement. \the' Rroject, budget;s:;,aiid\Jxisting time\ constrafrits. ' 
~'./ t •;, ? 7 1~'-' ._..,"J ,, .. , .... ,~"I""'""'(.,~ ':"" 0 '

0 "'_"',•."?? ;',\ \'. ,} },', 1• ·-,-..-.f"'._<O"-"",'"'• ••·•~~;•'.; 

ffhis:procedµr~)cqyers: ,:/· () ·./ During this meeting, cii!~,i,ir.w\>re additionaJ meajl:i~r{~) · ·1 
t -~,:·;~:;~:5i::, Vi ,/;: . -:<<: ! may be _selected to']~ax1icipafo during fneg@iitions-P'' 
\ 1 r· ~~Ji., ,;:.Negbtiations ,with:;:', consultants and Additional pre-negotiaii&n.i ·, meeting(S) may .dbt?' '; 
!•_;, ~'..~h::_._:-,,_,..1,.·,.) .. , ... ~.!.i i::. :,<, .·.-·.,-:,·.-~ . ,~-,--- ..,-,.,:,1,,., (,, ·~-.".,~·· .. / "l 

lprnfessionals (exc:lµding a(qh,it¢ctsf:~ngineers) after scheduled prior to forilialfnegqtiations it)'ieces·sary: ... 
Iilitial nomination\~ accoi:ci.~c:i{With\~xisting RFP, . /} [.;l •.r . fj 
\'.e' f ~ 'i • ,,' ''." " ' ' ' ' • • >• "/ i •' 

RFQ and other prop,o,sal procedures; )\, G. Duties oftlle Lea.cl Negotiator,:! 

\}, ... ··:::5r::x,.,:~\ \(. r ,
1i'../\\ )~\ ./" t/ .</ ·z:::: ,- ... 

\\ 1, ;2. .§PJf .l~our~e p~r~h!l~e~ :.e~_c·~~~irg the l. Arrange for 1,an appropp~ate ~eetiiig,rooip. 
spec_ified,anioujiJ;·: .!)' .. '. :\/_:::;;, :·, ·-;;./if .i·.. to be reser~ed for the neg~tiationweetiJJWt-' .·. 

\\ \:(:f;;(:r·:/;.:· ,.<,':J,r>;1'·~ \):;:fr-:.:f;::<:: _:.,·?:;:: •. :, ... , .. ,)j ,::.· .rt-',::-ttct:.,i,. ··\. ,:/ 
·::\,3:· <;:,'An)'. 9t~~r'c9n~a,<;t :noh1warqed·;thfouglf .... 2. ··.Maintain .. ahg .·/·fil~-.,~.*1fopI1atio~d~¢ 

fixed-priced 'l:>idaing·exc~~dirig:the specified amount. pertaining to each negotiation·<nJ.ee,ting;- iµic1~ding 
':-'' !, ~· ..,,' / ,! ,' ;. • '{,_: • • • ,• 'h•'t) ,·•..::', ·- "".."··-.. !,.~'"'"'·~.... -~· .• 
::\ ':z'/ .//J ,/,: .. ,,"· ·....... mformatlonsuppheq.b,y,t e9,bnti1i<;,tor.;'-,:-.,.· .·. 

B. Th'i~:111roc~'dur,ls~1;1ll'.'no~fac:Iude::£,_01'tracts or . · .~, .. :::;:c·:,·. ,~ \\ ·,/:\<':;,,;,, .\ 
·,. , ,1.,;, :··,v· , , ,;.;.., ·../ 'v·' '"·"'· . ,,.,~ .. ~· .. ~1-- ,.,:·, • .. ,;.. '\,\ ~ ..,-:~· 

purchase ordefsj$suea:vifcorµpet!tive'~ealed·biddiv.g·,,, . .... . .. -;,:,;y:3'.'.::i:,-condµcf':all;smeet4Igs apd $,e:fve as the 
Also competitive<s~11le&:J2!c(P6~efl "r,equir~µienf~ ~it~ ' .. ~~final ;.~Ar~i~ionrinaR~i:): _i&::Jorgi11fati!,}g:/negotiation 
price as a selecti6){:. fact6r,rtnay1 be /excluded as 'tr:.strategie:s dricLtactics.\.',, \ \'\/· \ .-,::s'' 
determined by the Man~get~,-~~rbl).asing Efud Coij.fyacts/ , \ \·· \. \\ . \\ \\,, ., '. _: :· . 

C. This procedure shalliriclµde revehue boptracts,,,, ; \ \j ':~. R~commeQd;,f6t"e~ch significant issue to 
such as concession agreements. '' <~,:i;>,, ,,. ,,.,,/.·. ·,~ .... .,) /be '-)negbliated;_ ., .. , ,;\tentative negotiating strategy,. 

"',<,t::v:·,~:::;;,.'• ·, ,, .. negottl!ting~'.o6Je'ctives, · minimum position, and 
D. Staff shall be assigned by appropriate· ,, .. , · mrihnum position foruse during the negotiations. This 

. Department Directors, .or their designees, upon request strategy should be discussed at the pre-negotiation 
, by the Manager of Purchasing and Contracts, for meeting and during the negotiation process, as needed. 
negotiating contracts meeting the criteria delineated in . 

Purchasing I (04/21/2020) 



5. With the advice and assistance of the 
Purchasing and Contracts Department and the County 
Attorney, provide assigned staff an outline or draft of 
the proposed agreement indicating the scope of work 
involved in the project and advise of the substance and 
material provisions to be included in the agreement to 

·· be negotiated. 

central coordination point for all County contracts. 
Operating Department Directors and Division Managers 
have certain responsibilities for ensuring the timely 
processing and accurate presentation of contracts. 

II. PROCEDURES 

A. The Purchasing and Contracts Division is 
6. Retain authority for final approval ofan.y -,,, i:~.~po11~ij,le for the soiicitation award and contrac;t 

negotiable points which may need to be: i;igreed'.upon '' 'a¢miiiistratfonrs_!!pp1:>rt for all contracts awarded under 
during the negotiation process. ·7: ,, . itli:e''authority of the Board,.of County Commissioners. 

, ... r& -. , > 1 . · ' {' ·: ,,;!(,· '':,
1 

J,,. : ,:'it;:,\, 
7. Maintain A~:6iitrol / over '@y \ and\all .· B:{ Th¢ Manage1(of tµ~,Purchasing and Contracts 

communications a!lci;';discq~sions/beM~~ll\\the\Crilllty ' 'DivisiJn shall ens'ur{tliatlonstiuctlbiicontracts when 
and the party witb;Mihen the,hcourity is n~gotiating. . . : ,:: ctppropi:i~te" wii( c9ritain liC1ui~c1fed. ''&filnages at a 

' ' ' ,, ., ,< ' ' reasonabie>rate consici~red{b#>"a' prbject~by-project 
8: /;Scheci'.~'t~ ~hd c~hduct a frrialiee~ing, if basis. · ' · ' · · · .· · ., · · · 

necessary;\thereiiJ·.tnaj6rity concurrence is obtained. ; . X\ .,,. ". . 
from st.aff and copies (minimuITI -C:>f two copies) of the C. When consider(ld ·appropriat4:?, the Manager of 
contri;i~t ~r(: ~igned~ by .th,Y iconsu1Jctf!t orcontr!).cted. the Purchasjng and C9nJ:ra,~ts Division., w,iH obtain legal 
part):'/ :txQTE:"A: c;opy qfthe fi11afccf~iiiact;~haifht; 'C. . . . review ·of liquidated 'damage· provisions~ prior: ,,td· '. 
su1?:iiiitte:f·to::~~1. aisim~d staff ,rortrWi~~: .Jiiiµr::io. :>.r':"s·. issuance of th~ .solicitatio11. 11 is the lesponsibmty;:f>f ·\,, 

;ti;;1;;::1h;~;[f f tit';;'J~i;~~l}&::~~n~~t;~!~} 
~ire l'fina:t:;si~ed /'.,contract or ~we~T:tl~t, copy of .. FOR ~08:E. ~FO~!;~~tR~fTACT: \rurC,~J!;i~ng aifd , . 
"·,p·' aYI11ent/perforimmce bonds (if · ariy)': all related Gontracts Diviswn \ >·> .. :·. :<0'::,;, '· 1 , :;.;, '': :: ;.: ' "' ,:·.:: :·;,,,o. <d 

{ ~.,i.\2"J3;;j::r/c/¥' t'' ;t2~.c":°t;.7 'd . . REFERENCE: Administratiy~1Reiwi1.'tion 9.01.02: " .,: , 
r:9orr;~g~,~tl!1,C,~, tf current ,fr•:w}c,~ e ev1 encmg APPROVED: 6/27/06 ' i,):Z1?:I/,\ ;'~< ' 
~ipsll!'.~~Qr.,{[{i~J,1u~fd), and cBP,i~s)if1~,I Agenda Items · "t J::::/ \t::r 
ts,ubmitteOto the B~ard. f1'.;,;;{)}.'1z1 /,:J ·::'..;!:':.· 
\ I. A,n excep~i~n to tbj.~';pr99e_~ur~\may be made 9.01.02 PROCURE;\\'11~~1\ 
in emergency sitii'a,,tions Jmd':'sh~li ~t handled in PROCEDlJRES:l 
ab'cordance,)yith: Cpti4ty procedurtls .. /:' '§ 

Pou¢fas 
t<-1' :r;, 

'\\ ,):''' ,{,.)"' '<<. /,({fittUl') it:. I. ' POLICY 
'lpJ. '·.Any,ch~ges to~~ontracf!}egotiti!eclilitderthe · · 

provi~jons_.CJ,q~fi pr6cedt\~;~~~!(b(in. ~~:;Ko~}~ a The, ~1,1,r9hasing and. Co°:#acts pjfisjon:,~,~rve~i·as thti:; 
writte~,·, .a¥,~ydinei:!J: and .. ~RBfi9.y~9, ·by \~~?'proper ··. centrar · coortliriatfon:poiht for/ estaBlisbihen,t .. of all 
authonty\m\iicc·orqancef.:wtthi'Qounty pqhc1es and County contracts with tµe·:~·hceptiqp \,L.~Ribi);iid 
procedur~~}µ~Ies~shch,ch~hg~siiispedfically allowed contracts as delegateq ~0:'.cithyr-¢'0µ11~fi'qep~¥'i~~fs: 

in the contra¢}i~: .. '.,:<: L'}\:i<-\~'. .. · >r,\;:::f.\,s; ':i,>:..:,:· ;;,,". , IL PRO~ED~; ,\'(, ·\~' ,,.: \;,:·\',,:::,/' ., 

FO,R MORE INFO~TIQN ,<;::ON'f:Aq:, Ppr~h~mg ~o·-<-,j '-, '' .c,c,:",;'-; '•/' --~\ \1\ i;;,, ; ,:>Y ';': 
Contracts Division, Adihii!i~trative Seryices ;Dep3J'!ll,)ent i fr· '·:· \/-,I.; ' ; t A~;, '.f In ac.cprdarrc§witli,G;>i:lll1g~, gounty Code and 
REFERENCE: None .. . , " : . ' l f · · · · - ' • · · ' · · ' 
APPROVED: 6127106 ;;>·, '-,: ,,., i '. tµ~ Praq~e Coµpty Purc;~~singJ>~qcedures Manual, the 

·,:; 't/ 1 \ P~Mureaj7nt of\ ~II mat~Fi~ls/' supplies, equipment, 
•· · 1 j.cohstruc#on, a:nd _ _11q,11,Sprofessional and professional 

9.01.01 RESPONSIBILITIES FOR }REP ARING · .. sel"\lif.es.i~.,tl_ie sole responsibility of the Purchasing and 
CONTRACTS '"• ,)L' :.:ry· :'coritrll'cts'I)ivision. 

I. POLICY 

The Purchasing and Contracts Division serves as the 

Purchasing 2 (04/21/2020) 

B." Article III, Chapter 17, Orange County Code 
(Procurement Ordinance), which is included as an 
enclosure in the Purchasing Procedures. Manual, 

0 

a 

w 



0 

0 

0 

~- ' •. > ~: ,~ ·.,: • , ' 

prescrtbes the general laws regarding the procurement 
process, among which are: 

9.01.03 SINGLE-USE PRODUCTS POLICY ON 
COUNTY PROPERTY 

Purchasing 3 (04/21/2020) · 



7. "Plastic bags" are bags made of flexible 
plastic that are not biodegradable 
provided at the point of sale or 
distribution. 

8. "Plastic stirrers" are plastic tubes or 
sticks used for mixing a beverage in its 
container. 

. . 

Purchasing 4 (04/21/2020). 

2. 

time use and then disposed of in waste 
streams must follow the product 
specifications approved by the Chief 
Sustainability & Resilience Officer. The 
County will provide a list of product 
specifications upon request for use in 
issuing Invitations for Bid and Requests 
for Proposal. 

To allow appropriate time to modify 
business practices and offer educational 
materials to facilitate compliance, the 

,., .. 
· .. 

0 

0 

. ,:'· ~:_ ': 0 . 



0 

0 

0 

following are exempt until January 1, 
2021 unless sooner revoked by · the 
County Administrator: 

a. polystyrene foam products purchased 
by County Corrections for meals 
within isolation units; 

Purchasing 5 (04/21/2020) 



F. The Purchasing and Contracts Division shall 
purchase and/or lease copiers which are capable of 
utilizing recycled paper, provided that they meet the 
needs of the County with regard to function. 

Purchasing 6 (04/21/2020) 

work, establishing authority and approval levels, and 
defining terms used in contractual matters. 

This Administration Regulation applies to contracts 
with architects, engineers, land surveyors/mappers, and 
landscape architects, that are entered into in compliance 
with Florida Statutes 287.055. 

Q 

Q 



0 

0 

0 

B. Engineering and architectural services 
contracts may be established on a continuing basis for 
a period of one (I) year, renewable at one (I) year 
intervals and generally for a maximum period of three 
(3) years. Contracts will include a clause that allows 
the County to terminate at any time without cause, with 
payment made for services rendered and accepted 
through the effective date of termination. 

1. The Manager of Purchasing and Contracts 
shall be authorized to approve individual task 
authorizations and additional services, within the 

overall scope of the continuing contract, up to and 
including the Board approval limit. 

2. The Procurement Committee shall be 
authorized to initially approve individual task 
authorizations over the Board approval limit within th~ 
overall scope of the continuing contract, subject to 
Board approval. 

Purchasing 7 (04/21/2020) 



landscape architects and surveyors/mappers in 
accordance with the requirements of Section 287.055, 
Florida Statutes. · 

The Manager of Purchasing and Contracts and the staff 
of the Purchasing and Contracts Division retain overall 
control of the administration of the "Competitive 
Proposal" process, including scheduling, record 

b) Assure that no non-M/WBE firm acts 
as a broker for M/WBE firms, a 
review should be made of the 
appropriateness ofa Project Manager 
being an employee of a non-M/WBE 
firm wherein the M/WBE firm is 
identified as a 51 % ( or more) joint 
venture partner. 

keeping, distribution of proposals, and other materi.51s~,77;:- ..... 

and preparation of all documents and recommendatioris'"-·- ··· - .<!bove determinations should be 

required by the Board of C~¥JJY,;€6m'jissf ~n~tsV\f \\Id!.s~em.\ryate~ t.~J~t:f~P.tQ~l![~ment Committee during 
County Mayor and County t-:4numstratpr. ,, \, \': \ ,. I ;;the1r eY,aluat1qn meet1I).g. ' <>, ~ 

_.,.~~;," _,-..~. \\ \ \ \,~ "\ \ t{ , ' ~· i . - .' 1/I . . ,, \..:> 

The following delineiit~; specific ;lpd1$ib,fl.it\~;\}f .. Lt ;;, 3/ ';l:'pro~id~f stlti;~i~~l infonnation to the 
/,•'/ \\ 'I\ 0 ,,\\'l,\ 1 ,.\ \ ''-'· \ .-'/ ,,.c';/' ,,. ";,':>. 

appropriate par,ties during tHi~?, proces5,..J The_se- ·f>_!:ocur.errient >Cprr,imittey/,:J~J11ted. to., M/WBE 
-/4"/.,_ j'",>- \~A! ', "'.\ tJ ,.~~;:·-·:•~,~-~ "'":,,•<.-,,"'.;~.,,,, ".; :.,. 1 ,. .~·t .,·· •.>.• };"-, ·.,,,, ,. 

procedures al$Q}InCO[PO[ate t~~ metnodolqgY:':)Vli.ereby part1c1pat1on>: by. _mcuI1:1geqtrcpnsuJtants o"t-. current 
the Board qJ;Co1:1.!:1t,:~9Il11JliSsibner~JI1Ji:l(es" awards in continuing contracts::·S.~oulc[tlie s.t_~ti~tipalJnfonpation 
"competitiVe pfopo's'ae'·procurement< indicate M/WBE participatiorFis~currJntly·Jess,than,the 

,,'; \\, -,·,. ~ 't.,..t..,~,~ .::,: , •. ~ ,...._;~ , ' 11 r, c1 •,' ( :,..- \ , 

:? .:.:~~- '";\ V' ,</' . . . perce~t~ge previously ~i:o~!~~d-by_ . .J!je 1oJ~4lt.~t\fc:ir 
".}~! .1;J1-f-7..~~~1ng.;<1_ryl c;~.ntraq[tlA~~fI~.~:_7::r:.=a,:,,.·:,;:,::;•::c..:·_::":!h~_?'f.~~!¥;~.~9nrr~_9.!~ ~l).:!cI~1t1onlil. ~et€:,.:!~Hl~!W1JiSliou11.:, 
// !~'·,. '<t:, .1Y 1· 1 ,.<-:~:··"'"':'::-~'?::::-.·::·-.. , be made whethe:, there a;r~ suffic,1~nt re~S{)!1S,:;_for.cn~t,;\ 

/;.! "['""::(lbtait)s pudget anwu,tii{8:l,lffr:purch~~;::.:~J.:t·-~chieving the r,r0mised g~.~l. \:, '\::/ •. /'' \\. 
t . . ,.;:-.. h"· ·y 'I . 'tr·, ' . - h•·· ... ·-· . ., _, , · ... " " / ·- -· /, , \ \ /'7.. ' ,, ' regms;t10n~\W .. en) appropnate, I . om"-'<t .e: . tmtia~mg• ' '.';; ·,.;-:., ,: .. :·:::.·::~- . . y1:·· '·; \: •• -•• [l \;. '<, ,:,:.>·:,___.-;:t:\ '{:1 

d{visio;;:a:ncr~a:t:.eclfo./;fhe project}~! "--·-<..::;.:__~,: ''. .:_:, .. '}. ,::: \ '·J<:JJpon r.e. t'orrim.endation from. the·Busipefs T; :\\ r,r ~0 ., "'I r- ? ,. ---J, ·- , , 'c e~ ... , , ._., , - :, ,, " •• .," ...,......,t"'i \ 
fl ,::~::: .. '7'····;:_.y i; !1 ((;.,.- ······ --'-·Dev,eJopment ·Qi,visiori,'1~~~ :Procurem~tit C<;>,frnnittee.~ ;~ 

0 

/1 · ···-~]_""'c6nfir:ms selection c1:iteria witfrlnitiating .,may ·aeduct poitjts from· 'in~uinbent pro~_ose):s:oiFine-'\ \ l 
I.IDivision-:=:::z:~.~3 I.;'/ ll .. ll ,Jyl/WBE whereiri.«un:~nt:p~ovjders are\'l).ot\n_~etifig~·~;>- 'i\ o-
f/ t. ) Ji ~-r~·.···t" gtia1s' on existing coritiriuing tontracts. l\ t:::,-::=;:,~.:1 l·\ ,. 
ri '<:::;:3;:"~In 1-hccordance_,,{with;:;:! the County ',. - .. y i !, .. ;,:. (;.:::::::-~:::!:.d lj' 
i:l f~...,,_:;,..=-.,:1 r, { ' - ,J .,, ' •' / 1' 1 r O -~~~ l 
rfro~!.1f~Ql~llt....,Qrdil).ance issu~-:~~q.ue~t for Proposal C. Initiating Division \i i L· ;- _ . .-:7::c.) I 1 · 
,_, • , '.:i-"-··-l 1· 1 ls·-· i /f' · ·1\ , ''· ... · /'/ <,. ,, / , / 
Kp-P)~iric1uding t~entificat,)OJ>°. :e:ya_ ration criteria :) ~·:· : ! t/ '::-.::.... _,,J:.S. f1 
1
a11d we1ghtt \\ /:il;. :· . l/~l I. May r~quest that the/ 1Procure'Eent /J 
\:\ ~J \\ };(t:J}J;Y };\ Committee conside1}dditipnal criteria19~ changihg of f; 
\\ 4,,,...-:Revirwtreceived Ptbp9~°lls;\in order to criteria weights pridr to ~FP issuan~e,'in)!£COrdance i:! 

dd\brmi,tfu'''prig1a;:f~cit\ respo9~fv.~~s~. f-'Z';\, with item I B q9ove. Gr/teria ancj1weightf~!IlltY:~l.?J' 
1
q 

\\ ~~::::r:.:;;:::~:), ·{~'- /' W, · , :J i' ::}/L>--, re~ised b~ ~~j ority vote o(the Pro.~~re~ent:G~~i~7e y 
\\ ~:-~:~s!J)~t:.~/{9~9~~(s .. t.o;~e{n~.xrs_ 9.f!!:~::;;::\i--~--PI''l~.~t~E~~~~p~ __ ~}~~l_yi" ,,;/ 1(~t:-:,,. '-::) ;,& 

Procur~~en(;;G;o~1~~e ~n1-,r,I~o·~,1str1bute.~:a"'hst-of- --·---· - -~,-- -- ---·--·-··--·- _//' ,,t::,·-,~----\J // 
non-res'pons1Y.e,pr0P,:6sal:5/:if~ri~; i~cluding tliereon the 2. May establisll;.a·prgp~salyeview_tem:n;of 
reasons fuf:s~h,dclenrih~Xtidr("~<::~-. . three (3) or more pers011fwithin~tlie':a6partm.~ht.,/ 

,,~.';.'·, .. ~/ :i,;ir,?~)/i:,::,:.t::~> .. ,-~::- <·--." r,\ ,>< ~~:;,.-"// 
B. Busin'ess Development Division ·-~"' ·.·-~ _ . 3r. :.:faich memoerofthe prop·osal review team 

I. R~ti~_ws fand;)~v'~1uat'es .,;propqs;i_l)/·:::.:;::;;:·_:: irta{irici_;~eJJderltly· ¢.vaJ~1f~. and.' scori Mt{ proposal. 
.. -.... '{~,; /·/ )I ff ' f?' ~- ,,.._ - ,-,,,,;"': .f,, ' i ',r,;:,,,. \... 1,, .,..1,._,J/ 

according t? M/W~~{ 'CQttri: ava'. forr~r1~ Ti' ·~r··\'i.~,u·c,~:~rf!uat.i_or shall.._:pe ba~J~ 101:1,:,9r1ter~a _(attached 
recommendat10ns to tne::;.,e_ro·c\!i:eme:qt/ Cmpputt~~ f { . \ ~x~1b1t\\) as ·~~fined \~>Exhi_lll!,'2-. Exh1b1ts can be 
members via the Purchasing"\1~-~~tra6l!Piv:i~io~/ tJ / \ obtainedyom ~~e _Purcli~simfand Contracts Division . 

2. Reviews joint 
submitted with proposals to: 

. ~~i,~·.:-::::: ·~·,-~ ..:.._,.,,,.,.,' \b;w-.J . ..!,;;°"'"· ..... -,.,./-/' 

venture ···agre'elJl~_l'!t~,.,,,:-c,--,, ,·,c·.··, -::·o:f-·:· .. 'Pot'al scores and present a 

a) Determine whether or not M/WBE 
certification should be issued. 
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·~ " recommendation of the initiating division to the 

*Exhibits can be obtained from the 
Purchasing and Contracts Department. 

0 



0 

0 

\ 

·o 

Procurement Committee. This review team shall , 
support the scoring of one voting member only. 

D .. Procurement Committee 

.. r 
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and posted as required ·by 
Administrative Regulation No. 
2.09.01. 

d) The Manager of Purchasing and 
Contracts may require oral 
presentations by short-listed firms 

alternates), and authorizes contract negotiations and 
execution of the contract provided the negotiated 
contract does not exceed the stated budget for the 
project services. 

G. Initiating (User) Division or Agency. 

for any proposal in exceptional I. Enters into contract award negotiations 
situations. The proposer's projegL.~.··=··.-,,A\itl\.th~ top ranked proposer selected by the Board. 

-- --·~1,';(:;><''.,,,_ ·, -.:.. ' , -+~,'" 
manager who is nam~91~tfie"''daf .•. , .. suc_h neg·otialiOQ~f~all be conducted by the initiating 
to-day project",!].lan~ger': -~~r,1bf'F" '\ \i~a#ncy,,pr'givis~n-·witb~i<!~sistance, as necessary or 
required ,toi~b"'e''presellt al\su~~l:pral i·:. ,f~esira~Je, fr~gl"th~1 Co,,~ntyW4!1:1inistrator, the County 
preseJJlii'«ons. ['"'·:,:. 1.

1 
\ ·;\ \ . iAttorri~y, the;'Pur4J\a.sWg ~d C<5Jlt.r.~.cts Division, and 

,.,.,.,,,,,, ' ;\ ' ~ '' ' : ~ • , , • • ,. • ~ L!/ ., !,,/ "• 'v "" 

A"·· r · ··. ·\ · : . · other County D1v1s1ons as required .. ,,,;_ 
e) .c0Wben an'-:.,oral ~i"eserlfa.tlon.is fo be.. .. .. · ·;' ' ;·': /' ·P ,,_.',/'· '~r':;;;. 

,.:t7 r-'J-..... %~1, :·,\~ 1J- . ,,,.,~·L-:. - ·- . .!',;.,~--;,"" .. "."' ,-:/ ::J~··.tY..' r~ ... ·.:i .. "' 
5,:7 p~·ofthe·s@lect19n·proc~s~;tliarfact 2:'· :··S,_u_l?!!11t~utptf 11-~gotJate9:Pcontraft to the 

/'' ,--.::~ll~b~,a~veftise~'.i?'':'P.ei{possible, in Purch~sing and ··eoq\~~t();{!Vjfpti/fr)evi~ and 
.•. € tne~J..{BP,. ·'··· execution. '*e• t."··· / \,~ ··~\ \, 

l7/ \; '"'{7 -~{~ ,.:f,;;.::i \,-~t,;,,.. ",;~;{ ,:;)!<$ {.t;:" t/ i:i\. 
,t, ·~.,,, ··tj " -i:~· ?'!' ~-c"' ~'/ 1 J ,, >.> '\\ 
y t) }\;,.majority 'of the members of the H. The Purchasing;and Con.tracts Division:ootains 

/1 /~:-"'?';t{ttf,rd;UJ~fuent :,t~oili~ttt;~,i: .~l}~lf: \ {, ·-}~tib~t,y tft;BJ~j~cis'f O~eloprii,nt o,~f;i~~vie'ti~, 
//· / ' "'f{',, , nstittlte a quorum:';.:,'.~.;,;;;,,-' ... ,. ·-, ·>;;: '. ''.;,1;>0;\. the contract f01: ;price acceptabiiify,\ana ,e:xecutesrtfie ~\ 

It • /:_/ !';J - '<,,,J~, ,>{<):\\,:"}~~ ~ ' '1
\ :L,!~' ::: ~::~' -~7'5,_;."'-" ri \'\. f ,.. ... ~·)~'.l/~ !\ ,~ 

II~ 1,,; ),.; ..... ~"'1,:~""', ~ 7 ,. ~ 1. !. ,t., -i·"'ti'> '\·::, ~~ontr<!ct...~~~ .. 1 • ..,,(:~r ,A~ ~~ 1<~ ~ _-:,;1,..T> >:, .. - • __ :...:;~ ·:\ 
• lj I'\ 41,t ' ';, • ,v ~ ,\. -<..: ~,, ~.,,. ),1,.,.r "";."''< "'~~ .. ..-· 6:JF ',"» 

/ el¢ction and scoring sna]L.lb!'l\.DY:. <·:~ ~ ·',,;; /";::,~ !':· ·;.,",' ::,.. \ii; \"'"_. ,.,.-·~~. \' !/ cE\fisensus if fgossible. ,('.:if -the ''""°'""'
0 

.,", : .. \l:, All .dis~i1s~i<?~1~~t~ien staff~d coffe1tant!,: x\ 
/1 ~hair~an ~~ems _s&nsensus ,reg~'ding_ projec~,,for,'"'.~(c~:f\Request\f;or yrop~~~ 1 \ fl lfposs1ble, he ~ay s_%cleclare, and "'~_as b~en issued, q~! .s~l<:lpf10n:not yet mac;l,e,Jll-ustfrrst""' f1 

f;l,_. ~.Olectlon and r~.'°:kf·rig· :.it.hen shall take bte''fouted through1fq.rc··.11a .. ·.'.s_'.·i·b .. 1 .. g:.·a,bd Contr~c .. 'ts IJiiv.is.-.~~. !s,_l [t ..,.- 1P,lace by avepfai.~g:tfi~ scores of the This includes the tf~~':n;a'fne1'fi:~m adve~iie111eiit.fntil ~J 
,. 

t::. . ~pmmitteeL.}.;1_'~J1_._.~.~[l',\ .. All score contract execution (e~-~~Rt ... :{9fi'Pegotiatio.n.:,~). L/J~ fu 

\

~ ~~eets must0-'p~·.Js,t!D\mtted to the lJ ~3.} /q ~,, __ J ;j 
Manager . :P'j/:P;.µrc;:pasing and J. A statement)11uspb~ihcluded in5each Re~est ('i 

' . . C~ntrac -:.. o.ftin}.pg.v,_ V. JY:t_fi.1c .. ation, and for Proposals (RFP)Jcivifi~g prospectile p.ropos~rs to ·.·'_ti 
_ ,~3l~frri~L validati?,g:'.;i.If }~?rrectness contact the Purch~ih~ a1:~ Contract~,Jfiv~~~ should f \\ ,r . ,,,-.,licc~~cy) .. _"_:lE>_\:ep~~Jg?stf_,t~{. ~.t .the they have an.·y,,::9uest10n~t_:1or conceJvs r~l-at~clL1o::.~h .. ,t 1::/ 

\\ ' eet!Q~,,_ c,n.~p,~~~t~ett~e.9J;~J.tg~ut pro~osal. .. ~nould_ techn1pr1 cons~r:1s1tuesttQgrar.ife 
\\ .JP con~!'l11~.u~;/of:it}ie ~ ty;i:;ment~~-...... . outs!,-4@Ahe expertise of die Purchasmgs.a~d Contra 
~ 'i Committ~e::iifem6ets?-' r,/ ,t.:<':cJ,:-::_~-,;:tt:c.,::c::r5wfsi;fLC&the;nitiatihg::cfi~isiofi"~ilf'\} 'iitacte8 · .. 
. ~ ~-c:. (,/ ,.J.:> v~_IA_.C: ~/ Purchasi~g and Contracts <:' tiifft_o4Thflin n;~er(i)' . ";1_ ,... '/'! , \', .. ,;.,,,\'\ r,, ~ )l't. "i''/ ,r . 

E. R~rc as'frrg,,/,and//: £/lnrcaes. Posts Purchasing and Contr~$S1sfa:(fwil,l{~~!lst:th$inryfafing 

recommend~~Bh!jf1~Jt~~Jfandie~~rm-~~~tests in ?ivi~i~n to r~~f9J1d:-a~:~1rm %-I~y"t~~\ a~;e~<J)1o the 
accordance w1tf\t~ect1on ,W-!.3R O~}he•erange'CQ.!!!11_}'.~;,"),5"'·•·-!.~}!!J!!l~~onsulta2£,rn~:~~clia~fQ.~ al}d c~~;:racts staff 
Code. ',;:"' t( ,.(?' · ,:C:<.,/ y .c<1_"'

1-v .-, ...... ,,,,_. "- "may"issue_.an ·addencl.utp fo,all pro·spectiye proposers 
"·"'- "-rt!ii',,· / ,. 11 v , 1 ,. : ... .,/'·•··~•.,',,' ! \ \,~:,,, v, ,1 A, -.. ~.... · · .,/( : fl '}/ )\ ''{\'Yli1q" t~r arl~Jfr inv~l:~'es ap)ssu~.:.9flimportance to 

Submits an alphabetizedJjstwjtli con,sensus{s.cori:;~( ! \ P[?~pecti,ve p'i:pposers:1\RFPs/~jJr require technical 
as appropriate, of th~ ~;P'~l>i;_9g~sers\,J_o1 Wge~a } \ qU~~tiori~} to b~l~u~bmitt';t~~;writing. . 
Development for subm1ss1on to tli'e-,B,qai:.d of Golihty / A. \J .,;,}. ,.·;";::;;b· · 

-.;.4:;.~-'" ,.-~- . ..,,.,.~~- ::,.,"-

Commissioners. Also, the Manager of Purchasing:_llE,£,:,. ,
1 

,·-.c -,·-: IS:'c,;-::])le'<lecisions of the Procurement Committee 
Contracts shall submit a report summarizing the--·, ~are ·not final and must be ratified by the Board 9f · 
findings of the Procurement Committee. County Commissioners. Therefore discussions between 

F. Board of County Commissioners. Selects an 
awarded proposer(s) (and generally two ranked 
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County staff and consultants regarding projects for 
which they have proposed, after Procurement 
Committee meetings and prior to Board approval, must 

0 

0 

0 



0 

0 

0. 

be routed through the Purchasing and Contracts 
Division. 

L. Any proposer who initiates any discussions 
with staff in any manner other than as described above 
is subject, at the sole discretion of the Board, to 
disqualification from the particular procurement. 

9.01.14 PROTEST MEETINGS WITH THE 
BOARD OF COUNTY 
COMMISSIONERS. 

I. POLICY 
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website shall not be deemed a failure to post the 
required notice. Furthermore, in the event the notice 
posted on the website conflicts with or is not consistent 
with the notice posted on the bulletin board; the notice 
posted on the bulletin board shall control. 
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Section") regarding compliance with this policy are 
promulgated herein. The County Administrator or duly 
authorized designee may conduct educational and 
public information activities that , are designed to 
promote the policy of this regulation. 

II. OBJECTIVE 

Full name, company or employer of the 
alleged wrongdoer, e-mail address and 
mailing address, if available. If the 
alleged wrongdoer is a County employee, 

0 

0 

0 



0 

0 

0 

identify County department or division 
with whom the alleged wrongdoer is 
employed. 

3. Date of the alleged offense. 

authorized designee may direct the postponement of a 
contract award for a reasonable period not to exceed 
sixty ( 60) calendar days (if any), pending the findings 
of such investigation. · 

F. Insufficient evidence or allegations 
4. Contact telephone number and title of . 

project manager or senior individual responsible for If OPS deems that there is not sufficient 
contract management. --· ·'" ,-7·-~':.evil:!enc~ to form a belief that a violation of the Code 

.. <:'')i2::,;..:::"'' ·"··- · ..... "sectiofihas·'occ\lyr.e
0
~, OPS shall take no further action 

5. General statemen_s.qf:.the'f~ts,:~f«{he>''ff'\\{w}tfi re~pec~ to ti}e alleg~d"' offense and shall so notify 
alleged offense including !Q~;;basis of:;qisckirrifrlaJibn i• \the copiplaih!lllt a~p att.affect:~d person(s) by certified 
complaint (race, religion;;sex, color;;age,\lisabil.ity;~ ~r t 'i hjiail, r.etum feceipt: ryqµes.t~d. '···>:, •.. 

• , • .( .,, '-\ { ,\ :,. '> '« \ \ I ' ·, , , 1t' t' t ' '' ' I ~ '\ j ... .., •. 

national origin). // f'"··, \'- '\ \, \ \ · .. , /:;. Le,,. ,\ / 1{ , .: / ::.- ,_·n J/1 ··,:::,, 
/::/_,,,:.. \t . \{. '<\ \\ .... )·:'>·:,~~-io:·:,:::::::,:.:··.,_._G:_~;;.~~~.cilfatfor.U':{;~/.1;'./ .. -;('.,· "::,:;,~\ 

6. QomP,lamt· forms that,;,are incomplete · .,,._,: ·-.. ·-•.'. / , ·,/ · .-• /.,. '?'- •• /. r 1.- •. ".\ , ... "·- -~ , \· •• , 1 • r ~ .. . -. 
because saidlforms!-0~1-mot 'iriclude .thei~information 1. IfOPS·feeiitlrere'.'a~etiasdhable'gtounds 

,;,,. .:.!;'~ ,~, ,.._ /'" ,,;· '"-r ~,,. >;;,"" 7 -~.,· ; · ( ,! ,~, 

identified1iri this sul5sectfon or are-no( executed before to believe that a violation o:K the Code 'Section\has I/ \\, ·~ "\ ... ' -<-•. ~ ', > ·,, I; ·, •f / l ~ ,1. 

a notary)mblic SltiJ~ be-r~~~g;to the complainant for occurred and can be reso!ye~:!?x, COQCi,9~t,btj, OP~,snw 
comp)jfi~t:,i,~"" ~:_~ /(/ . : ....... ___ <!tte!llpJ~W--£911,C:j_li_~!e_. t!fejpatter:·,~y ·te%9ds,..3f-initiaj\ 

// / . ._, --,~~-- // . . ··---::.::::::::::··-·c·onfetenc·e·a:no mfdiaiiori:'Yith all,i_nterC:~t~.d'.gajies'and(\ 
., :t. ,-Notificatio'n ,,;/ ,.--<.::~ ···:~·-:·- ··~- ·: '>, •. such representatives as the;parties rri'ay tho·6se to ~ssi'st \\ i/ , .. ~ ""'- ·-,.,,(/ ,,. 1"'. ··~ ,_,, , . . ·-::~"'- ,, ..... ,~ .- 'j ' ·, 1( ,,-· ,.. ...1 

11 (_~f'-.,..,,.::} // U "·<. . .;_ · . . · ·. :/}h.em,.:{(OfS"deemsJt.~d'[isable ana,iofoel)efit--f§..~!l~\ f\ 
If <"'-Aft~r,";,m;e ti}ing of a c~~plaint,·OR§,~~-aj! ..•... 'col).ceme]f:~p~i:tie's, tn~.)e~vices of1~\ di~iff~~stea,t~ \\ . 

f91:V?r:2::~..::,,~gpJ:fo~lthe c~mpl~m;~! t~ the. ap,_propria~e -·- --· ·'·faci.W.~to_r maf:- be desi~a!~d for th~. Pl:fP~e-:~:t, ;\ 

.1
~1v1s1oifmaQ!l~r ~l)d all md1v1dua,Is 1dent,.1.f;ied therem .conphat1on. ; · . \ \ ,\ .\ll c..:--:-1~·11. \ \ 

,1 h d-..1 1· "·.i ' 1 
. 'fi d 1 ·1 Th ' h 1 · •• • ' ' " ..'.>- t·' ' \ /~Y ,. an· sue 1¥try 19r cert1 1e ma\ . _,...,. ~reupon, t e ,, •· _ \ \ . \ 1• -~~- ··' , r 

ljhdiyiq.ual~~g!;!,inst1whom the alle_gatio1!7 ~re made may 2. Ifthepart,i~$ d~
1
s!r~Jto concili~te, \lfo~e_TinS::i'.j f 1\ 

!frle.~i~~sJtr re~ardin9.,tn.e:5:?-~P:Iaint by hand- of the conciliation sh~~! be :e'p?9ed to wi:itipg it[ffo~_:.:,:, \·, 
,dehyeiy)Qr,....Y,\ sh mail to Q)f~/w1tn~ twenty (20) approved by OPS, ,ai:ig, JJJU?t be s1gn.edr by /tfie··1 "" u 
\dale~tlar'days·· frqfp the deft~i~i)he· receipt of the complainant and the aijeg~4:6ffender(s) Jhd appfovfd-~' tj 
bbmplaint. Upon 'receipt of fuf answer;\a copy of the by OPS and County Administration. Th'd conciliation /1 
~Aµie shall~be forw~\:l!ed toJlj/ci>rnM;in~~,t by OPS via agreement is for conliliai~on purposes/;nly and'~bes jJ 
U.\s. mail,<"~) \\\ . ~:~~··;;ii \\ not constitute admission by any party1t~ata,riy __ law has c.j.c' 

\' /,_,- . \ ,<' · ,1-. l I • , , t 1. j , . ''t_., -~ • 1 ;:;,--· ~' \' ·'· ·/.·._,., I 1 ·· ', been violated _ . ., l // ',:;:-,.::c:--..,,_., / 
\\ f' A<:;/}\\\ ./{./~· /,·<·>~·-... "// f\ // - '•,,.J.--..··,tj.l 
\I,).'-.&J'fenamg~a co~pl~mt:r1' · / \' ;, /

1
r ··-,.... J· ;,, i l /:· ,-c-,~:>- "·...-1 if 

\' /7 /,1 , . .._ ' f . • . l • I ' 3/·,·.r f d ".I • ·11·1 h'"- '·vi!, '- '•1 
·\ ,_/p-·,--::.-:-")' '.,"(•,.t/ · i : . f' F''':::::_..,,.~ . _ .. -:: :' I OPS et~~mesit at,t ei:,y .. _has·u.~en r1 . 
\\ Avc.offiplahltofiin;\Vlfr_1'/.fuay 5{lairlen_ tlecl"a:f any.:: -.;.."::::;;:::,·.::raHurt6fa1)'artyfo·act "(n'.good/falth ·in':the c_'_ briciliiti oii 

\.\ f. / ~/,,r !\. }•rd "',, / '•,.)~ ,",' /'""· "'~ ''-·,r'~ ...... ~-,- ,!/ 
time det~T1iwd·:~',t,e· f~[ja~~.!~~ionable QY OPS. A process or _that a party -~~J:failed..:t~_{o11:1pli."';i~li1t7rs 
copy of ~\all\~Vd::4"5~mpl~~"'~oi:::~!,1~':er shall be agreed to m the c?n.c;1l.iatI0~1prQf.~s~/~h!!_rpi:,~:,may 
promptly fo~~roe.,d to;tlieie$pech\(~ partie~. proceed to sub~~c!16n Hbelo~. ',.>, '·,,~,· // 

"~--,. Li/,?;' 1>~ I /l"'"y ...... ::::::::,.-::-:·::·-,,, ..• ··--,··-~·· ,;_• :<;:::;::;:·:>····. :··/·"'':~\ "~>,, \\) .<,[)' 
E. Investigation It · /,;--"" /L ./ · ,-r·-\-, "-··-···"': .. .:.--H. Failunno res6lve.\ \'<~~-' ,/,· 

'"' '',<(./ ~·/ \' /./ '1' ,:,.~·......... ~.-'!'-;,,:,":,,;--;.-.:.,,J.«.1'• t \,\~~':,, \_'\ j'. ..... ~.1'
1 

"--....·, ~ ;'/ I /i J/! !\ ·-,,t \'\ ),1... ! •••• "\ ·\ // 

'..~'-i. ~,l .. // 1/ :i v; \.c \o\,_\/ \-'.. 1 \·,,y.,.l., . .,,~// · 

Following receipt:9f a:'c,omplei~d compla~n} , . , \ \:Hn tll(.event of:;i fafJunfto resolve an issue 
form, OPS shall commenct::s.tf c;~ inv~~JigaUon /JiS ; thtqµgh t~mcili~tJpn, alI'~yid_ence gathered and findings 
deemed appropriate to ascertain the;:f~ct~, and':'issues ))g,.aqe, relevanCto .. an,y.:'alleged violation of the Code 
involved. For those complaints relatirij(to':'co11tract , ...... '" Sec:Jion,--~1;.all~oe:submitted by OPS, with any findings 
bids, such investigations shall commence upon receipt'-· . ...:.:.:. \ts oiitlfned below. 
of the completed complaint form in accordance with 
this Regulation. Unless award of the contract without I. OPS Findings 
delay is necessary to protect substantial interests of the 
County government, the County Administrator or duly 
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1. Binding Process. If it is determined that 
a violation of the Code Section has occurred in the 
bidding process, then OPS shall issue a written finding 
of violation of the Code Section. OPS shall submit a 
copy of the determination that a violation of the Code 

with another relevant agency, jurisdiction or court of 
law at any time. 

J. Jurisdiction of other public agencies 

Section has occurred to the Purchasing Manager. The The County recognizes that local, state and 
Purchasing Manager shall furnish a copy of the final federal agencies also have jurisdiction over claims of 
determination or finding of noncompliance with the alleged discrimination and these other public agencies . 
Code Section to the complaining party, any per~_Qn c:;·r:,,·•···h~}(e_djfferent and independent filing requirements and 
found to have violated the Code Section,;andCotfiers"· ·--···"'····procechiris2witlt:V!lfious applicable time limitations to 
made a party to the investigation·:oi- ·~onciliationit ·:.;tile· suchr·complainti:·'<Glaimants shall be advised to 
Thereafter, no County contractsHiifi be awr;d;·cl~(mde~ tc6nsult~ith1thei;d:wn le~I16ounsel, since filing a claim 

~<. ,_,.. '·., \ \ .;. . '·-· r1 ,.-r ~- :~ "",' "• 
this bid to a firm or ,pe"rson(s~.;-aete~iped\t<\ 'h~y.e i9fdisprimin.~tion,i?h~~uanyp.t!iis•,~e~ulation does not 
violated the Code ~~ciii'm. <'~ ... '1 •• \.) '::\.\ \ ·1 '>'· 0

• • • ::.toll 01\ext~nd any;filiµtcI~adlqi'es witfi~state or federal 
• ·' '· . \ \ \; \ \ ' ,', . ">,,., \. '·' I i · ''• /!"' .. ,. 

,.::, . t\ '}, \, <":""_,1 ' •· .. -· , •• ·::c.·::2.: 2 ::11gen.ci~s or the,cqurts:r A'll loc;al, ~ti:(te,qr'federal claims 
.1··~ ., ':' "."". t. s,,..O::,·-•·.~,·'·'" -~,,:, .. ,""':>""-, .,,_., /:,r ,t(_,,r }"- "·\... 

2. Contract· ··Implementation'. ... d•:lf::::·e?S must oe fileB oji:ectly an¢)nclfl)ep~ently'by the'claimant 
• / "/ ::. .. '·, '\ .~.>. ~ • ,.·,,- J..-·"' • • ... ,.:,.,,·r, <: ;,·~· ,. :' ~<".,• ,/ ct''"'.. ~. \,. , 

determmes tpat a person.or ent1ty,has v.10lated the Code with the apphcable)ofal, ~ta,te al)d J(li::ier,al agepc1es 
Section dGring 'tfie ,imp!{,mentatioif''of an awarded having jurisdiction ov~r"the sani'or simjlat,all{,gations 

; • '",. " ._ -...' '', • F• ',.... '\'., ,, ~,.., 1 1' '·i ,t •; :,_.• '\., 'i 

contract·/OPS 'sh.~11 subJriif itf;aetermination to the asserted by the compl~ihart,\ .,M ,~~\ cJairr \;qf 

PurchaS1n~,.¥}1:nager;: Jh~. l?.urch.~.st~g,A:I~W~¥~U}1~t,,.,,,,. .. ,, ... ~c!§.C:.Ii.1I1}I.1t~Q,1;)'.'..P.!"~ftif~S:)f filei:i .. ~i~ ~¥si~~r.:phbii~\ 
fumi~h a/c,9py"o'fJhe fin~l;dete~i!iatio,}i'.or~µndii:ig'of:~:::;:: ... ageifcy:'fnetouhfy;may~a~l).te its p~pceegi9g~ul}.der:this·~\ 
non~bmp1iaric~ ... with 'tne Codf::-'Sectioi{::to-7;ffif;.~. ::'·;>c,,regulation untiHlfe sepa~ate complilint '·{s1iresolv~.cl'.-6r \:\ 
compltfihingr-~rtx/any 'person fo~d'to\~~ve. v'iplateµ:;·'~?~~{:,:ai~mi~~(l~ byfflicij\:C~\n.er r1blic age~c~1 'i,:,,,:';''.?:,-;;,;'~ \:\. 
the Gocle~Sectiori, and others rriade a party.1:to.the ...... :,;.: .. ~·1 ·-;;·/:,, /;' •:,,;;:<·:< \\ ':.:,-·-~>.:>.,.. J <}, 

i~vesti~~l~~~gr~y~niii iation. The !~urchasin~ ~{r;;g~r-t.:~~~;;.~ ·~' \f- · Leg~l/~1~i?i.i~~~~~\proceedi~.~s .,(;~~~=-~~\ \}, 
may term111ate · said contract or may ,afford the ,- -,;, r:·,, · " ., \ 't ,,, ,, \ ~ ::.: ... - t·-· J L\ 

;c'ont,ractor(s)~;'.:6r _:~ubcontractor(~~ ~f~g(~d by an \,... . Any part~ rt1ay}ld;.a1\ indepen'cl\;:ntffl~inf''of/;~. l:\ 
! 411eg~tiQIJ.__QU d}$crimination )fo'.;'ppportunity to caus~ of action wit~ a;G,Oµrt°bt\a9ministratiye a.~~JY,i,~r,::::_~ f\ 
(1em911s1i-J1!f)g the satisfactj,fil·. pf/.t~1e Purchasing competentjurisdictiqn;.<>(rn~y .file an aprl~al 9,r::~ft'ofa;::.· I 

\:t;·1a~~}[!:hat.:)h~.\.breach. ~!:;tn~}·1~11}iscrimination ce~iorari with the _a~~~?Pii~fe co~rt d~ a&.~~~Jr;!rr~,) /:J 
•P,rov1s1on of the Code Sect1~!1 ~~- ~een.qorrected. The which event further m

1
qmr70~

1
der this regulat1on-shall"'"·· tJ 

'presentatior: ofsuch_tevidencbws~t,isfythj.s requirement be abated or termina~fd /rl deference tfithe court or /} 
mrst be nfade withir{:,~ reas,Q,i)~bl~:time Jnpt exceed~ng administrative agen~yju1.~diction. l¥ /J 
ny~nty (~/~;:.days\ a~;_determme.~?ft\he;}~~urchasmg ,;1 i:J // ';;·:,,_. . /:/ 
M~~agrj,:' T~?~!:~~~er:$?~ P~;~li.~?ng NJ,-1a~er shall FORM ORE INF~J~ATIO~fONTAC'~,.pffic~-of~r~f<;,5s1QE_~' f. / 

enter a'.further·determmat10nideclarmgfwlietlier."0r not Standards ~</ i:j /.;f 4"'-~"'°'· , . // 
\\ --- /~/ .1\ \\ •:0 ·11.·. 1 1.';1 !;frv .. ":c,. REFERENC:~:··Section 17-288,0range·fouq§',Code;<I)tJe'VIl,:'.1 

the o~~~c\~~s9~~p5o~e~t~~hJypi1s1J17~~fpf;~J)~~~0f1:::.~_,,,,,9v!!;...R_ig~;1ctoU9.~it.Ca,s .. ~~nded)(' A.k "'':::~.-,. ·,\ ;l;, 
to the'affeGtedperso.n(s)· OJ?S1fthe.©ounn,.;A.ttomey's=· -·--APPROVED..,2/19/08----1

~--- ,->· .~-.<,• ,,:>-., tJ 
\. ('/ _.,.. ,,· r'' t.,1' .. ' ,,- "J'\ /" • <:'y ~--.. "-~'-- ')I /y 

Office 'a~ ·~puftr~.A~pf?1is!~tiqn. Any; person(s) ""r;:')"' ;:{.~-,~) '"1'.:,;:~;:-,' · :(i 
failing to\:orrect'.such violation o(the Code Section 9.02 MINORIT,Ysf/ / /'°"W,OM'EN,-.OWA~ED 

\,f. '~• • t] /" ......--;,::,::,,,, ,,,,.,_' ... ~.. ~,...~ '$" r\ '\.'"-,,_ ""'"~ • ._,v,.,, /r.J 

within the time ·p.eriod··perrpittediby'tfie..,P.urchasing BUSINESS·'' , \\ ·.:.:;, •:'. ,, /.-' 
\ ~ ,<, I !# .~,, ~t t.... "'~:w. "'t-~ ,</ .,- j' /. ~ ... '<', lW ,. ,,. 

Manager be d~med:in }$reap,!1 1~f;,contract;·-and.i~~ .. --· ___ -·-;::J1.:::::,....:r ~:·r:~"t, '--.;,, \\ '_// 
contract may be ·t~i:1!1.inaf~4~ ,F,t,1>1h.~r, Ythy.1co~n:_~p~r :"·~--~ 'I:·~:fg.¥lc~ ""'{ \-. J~ \~\ . ~;-~~"'~;;" . 
may be suspended from:t~e aw,~? of~y fyture ypun~ 1T Y1\TH~r'3q'r~of-\founty'.fom~!~s1o~~~S'Tecogn1zes the 
contra~ts for a period riot'~t? .,~'(Creel twff (2)_ 1~ars 1af (, i \ cf..~pen~Js in

1
~ny ~j!}Prif_Y..,,,..;ind -~om~n-o_wned 

dete~med by the .Purchasmg.·~~~ageru2ur5Hanv.to f/ / , b~~fess~~ ma~t~pen~~?;:;wlien part1c1patmg ~n. the 
prov1s1ons of the Orange County ProctJJy,IJl~.nt Gode. '<.: .. ;j b;:;ounty's,procur~i;n~gt(process. In an effort to fac1htate 

·-·-< t:::.::::::-';'".,•»·• . -,,-- the.-invl;l)veffient ... of minority and women-owned 
3. Appeal Rights. No further Co~nty"''"'-''·L·si'isfoes; enterprises ("M/WBE") in the County's 

appeals or remedies shall be available to any party procurement program, the Board has created the 
based upon alleged violations of the Code Section. M/WBE certification process, as set forth in Chapter 
However, charging parties not satisfied with the results 17, Division 4, of the Code (also referred to as the 
of the OPS investigation may exercise their right to file "Minority/ Women Business Enterprise Ordinance" or 
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"the Code"). to be administered by the County's 
Business Development Division ("BDD"). As required 
by the Code, the Board hereby adopts these 
administrative regulations to serve as the guidelines for 
the M/WBE program. 

II. PROCEDURES_,-

(g) Provides a commercially useful 
business function according to customs and practices of 
the industry; and 

(h) Has a net worth which is less than 
two million three hundred thousand dollars· 
($2,300,000.00) at the time of application to become 
certified. 

These procedures shall apply .to· all minority and/or .. -,-:-:-:~c-r-- -,-~--

women-owned businesses seeking et!htw·.MYWBE --------· ----- ~---,··-----~~:::-::w.,pm~n-owned business shall meet the 
certification or re-certification. AlLterins utilized- ''\ definitions·of"womeii'::.owned" businesses as defined in 
these administrative regul~!i9.ns":si1;ll be;as~~ef1ne~\in jt}{e cq4e. ; 

1
J'f---i\ t·- ·· ·':;"-~;::_,, _ 

the Minority/ Women B11siriess ~hte.rpri'se Ordina.Jw.e . n· ti /: jV .,.,. ., ··: ._ 
unless otherwise incticated~",,cimtrac·toii sehing\ic, .~:.,~ ~:! .1 ti (a)i1'. ls' M/,le_'ast l_lnfty:one,. (51) percent 

.·, ,· .. 1 ,1 . \ \ \ \ 1•, 1 ~ "" .,r ,~ , 1 1 f ,, : /. 'l . ·,..._ "'\. 
utilize minoritY,A'i·, roine~-own~d. bu~ine~se's -·rhust-::::: .::::::.:"·-9~~d.6y __ wom'eu:(o~:A9•;thti-JfS~,.qj;atpi.ioJiply-owned 
ensure that any,fttic~.q_usjness,fyo_sses's·anJ:>n:tn~e.Counff business, "af:::le.~st __ fifty~.ii,i:i.e K?,'.l')1pers:~nt· of'tlle voting 
Mf:VBE c?f$~fi.~t~n .. ,1~x mi~or.ity 9rwo~en-owned stock of which i?o~~t bY~9n'i~11V (r} -~\ 
busmess /)Vhicl\ fa1l$:--,!o:,-!1.b_tam_.~:erhficat10n or re- '<::-. ',<~·1· \ •~ :~,·--- \\ 
certificafi'cm, oh".llose··ce.rtificafion has been revoked, (b) The )\l,o~.aril'Y,9,¢e'n((ow£'ersqip 

I f ', ·~ ',,: ' ', _,,,.- \;, ~'; jf t-., 'I ,\, "\ ~ 

shall /f;lot _JE~~.!_ the ::_r~gui~~inents_ IJ._ef_e.~s~l)'., for, !h~ ,, .. ····.c,, e~_erfis_e~ f!.ftµa,1_ c!attr-::d__,a~ man:~emt~t.:~Ji~FP-ritrol ct 
Cou.ri,ty'~1lM/WB~ .. particiBation gpf1ls:·- _:::.,--:.,.-~ ·· · ·· ··the·ousihess·;·---:.-:.:-·· - ·1J \\ ".'..:,-;.>';:.:;:-7~) \\ 

1/ :.:..~-:,':;_-) /? . i/- .. :;:::..::::::::.-:::.~::· - ... ::1.:: ti . \\ '\;/·''_,"'.-::,; \\ 
;V f~~fif.~;10~ '.?;mdelmes ~~qmref!l_~~~s: . >. ::,:~:-(c) ·;1s{~f (~:!f m the rele~,~nt,mJ1r~~;?~~~. \\ 
t I <:::·.;· ·-1 J j ' I /' ,:,.... I . \ ., ...... \\ y / .Y "4 \ \ 
/i ~::::~--~~f()~; ciftification ~iiI be issut{( the- '(d)/ Is.J~&aVfo~ganized; \\ 'f?~::..::-:.:, \ \ 
;followmg-cntena J!lUSt be met: , /,;/ i .. , ·. · • \ \ \\ ':::::::--- -· ····1 \: ''I --·-c-J • I • . I . . . \ \ '\ \' l. ~ /.,,. '· I 

{.I _.,;-:e:==.:::::::~ ,!.! : ; . . ( ·::-. .. (e) '_DemQl'lstr~tes, the cap,abj!itY-:--(i.e/'':. \ l 

l 

:i \:;::;::,- 1_.:. ftinp~ity--owned buf ness _s_,.hall meet the suffi'cient employ(:~S,~ .eq\fi. P\_m_ 
1 
~1t, fa~ilit~~s, ~_:_nf,!i}rf;:~.i ). \ 

q.efimtz.(!n;se([qrthlm the Code; · ; etc.) to perform a sp~c1fic lm,e0ofbusmess; ,;:.-:/ ::::::::~1 rj 
'l p~\l----- ··1 ! ! ( . ; ·~ \ \_ 1 l:i -v- .--"'."-, l 
! \ ··-~~~/\ I\. . / . >' . ; )';'.; • ·.\j:/ /;/ ~ ;:' /.r·) !.f 
\,1 l- . (a) I~ at lea~(_:qfty~one\ (51) percent (t) Op~r,attsi.'.~eparately tfom ·a::--non-.d" I.I 
~~ed by minoriti~,s.or, in tije;~ase·ofji·publicly--owned minority or non-wom_an-c1tne~ firm; /7 . fl 
qqsiness, Wleast fi~-on~!(~JY-P,~fcenf of the voting ,/ I i If O r1 
slpfk Of'-y,)liclris,~~Y.d by minor;ttie~;/ ',:\ (g) fpbvid1$ . a CO~~rci.&.]h_'._ Useful /.} 

\ 1• 1::>-,/ _/. ':\ . <:;,- ::<· . . .. ' ', business functio_n;accordingto customland'pra!,:fices_Qf fl 
\•\ ( -· 7 ., ' ' , , ,, . ' • · ' ' ,. ,·1 '--( i' ' f \\\ . ,~::-~_·o'):. The ·min. or,ity _,,ownersµ_ ip .exer~ises the industry; .. and I .-1

1 
/,1 r:::,;,-_:::, , __ 1 If 

-r. ff' ~,,,- ;. " ,.. , ·- ' I , . ,, , 0 / t -... .-- r•' 1 ,. I • /\ "'· ~. )"' /,.t 
actuah dai-W,;$f~y_.pianag~ijlen'ti anq., control o,f'the.:-." .--··<;;::·;· H // ,l'.;;1'!:::·;.. ",~ · tl 

\!'\. \';r "'/~.- \-,J,I, ,-,_•' JJ ,,,--..... •,~.~-... 7r-~,r,--·~•'-" .. ~---.----.--,.,».~ ry /'', ~-- l:~ (f business· t /. ..J:/' ·1 .. ;,· ,: ~--- \. ,J : • ./.c ... ,-:..~ ...... ,,.,_, ..• -· - __ ...,.:-::.c.: --(h)-"Has·i·ri'et worth whi'ch is'"less 'than 
'~ // ,..,...--,-; . ,,.,, ,. -· , / ,,..:::;•"' ''-J' .1 ,; 
\, \ .. /', .. ,{/ ,h \ fl . \/ two million three huncired".\tlrousan"ck,dollars 

-.. \ \.J ,; '~ /j ( i - . ,. (• ~ J "·, ·:... 'fil ~,f : t·/ 
".;> (c~_-.::r~~<~?t~wti~r·-i~-_J~cated in the ($2,~00,000.00) at t9~~time ,?f'aJ)P.li~f~"C>~t9'~~6ome 

relevant mar~et a:r;~a; _1// .:,-,;·· :_. · certified. .,.,·)':"" s.\ ',._\ ~-,'r' // 
·<~"-. •• ,;./ /:;;/ c ' .;::·, -=· -, _ -"~jf./ .. ;·::(\ •, :•, \~ t,',...:,;:/ 
(d)'{t~.legaliy org-ahiie9; - - ' ff . ),iµ;idotd~ni~l 6f.~erti'ficati6m// 

c_'· ... ',-,.y , · ,':- .. /···::·} ;, :>:::·..:.·;,.; ·~~· '·:-. ..,/; -:,::./ 
(e) De~6hstrat~s5 ·tire capability (i.e'. ;:; '(\ \Through. ,;these admiri1strative regulations as 

sufficient employees, equjp~eni: faciliti~§,,Jsvppli~s, (,i , ai:l~pted'\6y the\ftoard th~.~91hpliance officer shall be 
etc.) to perform a specific line ofbusin.yss; "-. ...... ''., ,\,delegate~fthe rie~ess~rfauthority to deny certification 

. <.:.\::• . -"'•· ... ~tothos7 applicahts failing to meet the criteria set forth 
(t) Operates separately from a -~~n~· · "'"'iri"eillier sections A or B above, as well as those who 

minority or woman-.owned firm; meet the definition of"Conduit", "Front", and/or "Pass­
through" as more specifically defined in section 17-319 
of the Code. 
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The Board further authorizes the compliance 
officer to deny certification to any minority or women­
owned business if there is substantial evidence that the 
business was established to circumvent the net worth 
limitations set forth in section 17-332. 

thirty (30) days of the expiration date. Those firms 
recertified within the allotted time shall have their 
certification renewed for an additional two (2) year 
period. Failure to apply for recertification within those 
thirty (30) days shall result in the expiration of the 
M/WBE certification. In the event that the certification 

C. Certification Procedures: is renewed within twelve (12) months from the date of 
expiration, a new application for recertification shall 

1. Certification approval or denial shall t~Jse~,--,·~,-not .!?~--~quired. Those firms who do not possess a 
place within sixty (60) business days ,gf-!hel:aatihi- valid'arfd'hirrent,ct:rtification shall be prohibited from 
complete application is submitted.,_::;:rr:'h6~C~unty s~ali"\t''\.'\Is~5initt_ipg":a ~if'hsi:a1,winority or women-owned 

t
nhot charrt~efi ort~ssess an a~prtJJffi;int;

1
t:_es,~s\soc#,at\d;~~!{

1
1i
1 

\1 i:ipusin~_s
1
,s. ',.(/ :,: _,;,\",,"',: ~:·~·.'..':f:,,.·o··_,,_~_-.,, 

e Ce I !Ca !Oil Or [e~e I IC~ !Oil,'.', pr,9cesr \ ':,·~, n ' · ' ·. ·, ,, ' , 
applicable informatioti1and1applidations}elatirtg 'to the ~%-.. \'., 6! 5. AP,plic~nts,<vli~ artMeri"i~il:certification by 

','./ ;3: ~. ,'.·\ ~ , \ \ i\ , !'-. '• I • • ' '. , ' , ' Sit ~ •' ". ' 

certi_fication o~ rJ?..erti1~ca~~ proce{~. ~11,11 a~,av~i.1~1;,/~z'::.:::-) 2: : -tJ!~= ~9.~R~!~nc~'. 9.~c~x?s?aIJ:~}?.~)nf~rmf~ of such 
on-lme, or ~1!Vb~:1prov1de~.,by ma1LJup_pn;:'request. determmation::!!1,.~1t111g .byjeg9lar/\:)1-S._ l'v.1.~i! within 
Certification'Sinformatioi'i,sha!Fa:lsolbe.avaiiable in the thirty (30) days 'or:s~ch~d~~ci~16J1,:?~u,fh)oii~~ation 
Business_jive~pineci(b~~~ionpffiii[Jocated at 400 shall include the necciS~l:!;ry 1 ~9f9mifitjoef1bY, _wNch 
E. South" Street;-.Orlando;v'FU32801 during normal applicants may appeal t11_e::d}~isi&n ofohe coviNiaqce 

;( ,,:-, \\ /;·· ~ •"' ... -~J \ j ,,. 

busin~?s g_,o~IJ':~ Ariy::-f!~19-enie~~~rttf,'i<;:.i~Jig~JJ.c~S:~d,,, .. , .. ,
0
.,. , )~!'fi.~~t ~~~Jt~!A~~tlJJ1~1~Jn Se~~Jon::~ ~iio~::.,· -\ ~+ 

upop' its 1fa,iJure:t9.meet 11pY of tHe,"orct,ifi~ge;~r_il<1~f;:':;;:·:::. ,,. '., · .. -~ -·· .... --~,:i/ ·· }~ '·>., ~~tt:;~:,:.:_:c:.::c"·•,,i \~\ 
inclVdi11g_!he;Jl~},\\'O'rth/equireme~ts;fc1s"e'sta~lj~h~d,.!5y:;:;~:<:>. 7. Syrl:ificatiO*irevocatiQh sna}J10€curjJ1;Jlie \~ 
th,eFoae;·s~Q-1! be_'J~eJigibie to reapp1fror~s~rti:fication ~;, ,;,,:-}}yent,t_9J~!_ a.:lm(ciil§);~. cgmply witli~~e leqJJii~Eie~,~J ".\ 
fpf a perio~l'§f~le~s;t~an three qJ years from-~~~!~~ ·\:':·~~;}!:.\he O:}:lin~~.,c:,e ~egafil,!~s~fwhether~R~ inf6:'l;J_13!tiO:.n.,.::, \\ 
pf th~ ;:!i:!~tl~.~tl~Il p1emal. ( / l/ IS i?,f!J:Ided 0);,'. Jh". .{!,F!Jl. :;;rr d~te~\nedr/by~-:tl~:"fl 1,1\ 
f i --,1_ "') ! ! !·1 jJ· .eomphance Officer.. St1f:ll'ryv9cat10n shall carrceHhe=·, n 
I I 2 '¥'h' :, 1· ffi I h 'Ji" h . b"l1' f "d fi 1 , . :\ \ \, • lf \.\ ~"O -~·· J;..'· :. : , .::-,·= :":;::::::.~: e fOmp Janee O 1c,er ~~A e aut onty \a I 1ty O Sal 1r,m,Jo;;f~r>i;e~enr 1tse a~\an~~J~mge·-"' ['. 
/ <o rb94~~.L!!!~-~.tb~ittal of additi~.k~n~~hnation from Cbunty Certified NVW~~'~"f(6[ a;period otrot[less}h~nt'.:'r:1 I.\ 
:applicants'.tg_,:§omplete an appli<;:a#qn;ot to substantiate two (2) years from the conclusion of the lqpgesf.lastingd li 
; j :!", ,i,-- .. , . \ /·. ,•\It'- I ~··, ·,,. ·, 'i ,,, l -~! :r .... ,.:,,.~ ':' 

\ ~~rtf~~.i\1~!~.~u~sfs. After tfi1~fir:eq~est, app_licants c~ntract. No new Mtf13:f f\??tracts sM~l bl_~~!:~tfd~,, H 
lw1mbe affordeo fi~e (5) busme~s g.ays,to provide the with any firm who holds a':~r~voked" stattis at tl:iat,tJme.-"..1 t/ 
'~kquested informd~~on or ,their,'·;iiRp)'ib~tion may be l/ ~ · ,,{ lf }J 
iffUmed Without an\turthrtl~"citio,;6y t~~._,county. . (a) Apjfmr]whosecerti9~&tionha~~~n /Y 

\ \ /?.::;,.:::,,,. \ \ ~,,~·{\,\ revoked retams th~; nght i.o appeal su,cli r.~,Y_<:!,Cat10n m ;j 
\\ 1fJ.' SP;,9A/~·~,~!~t o~1~l~j~~~~~Ji;!J?n, the accord~nce w!!~;'.the Co~~ and th,t;fe' adiffin~lfatiXy' /f 

BD1?.s.haJli:ev~.~~:.the/PP!l~a}~RO'fn4~sq,~1.f\e1,r1tr.or regulat10n;;;l1lmg for su99 appeaJ:nal!•hll'i~~f~fQ,1h J/ 
. com?,!tan~e;~J!tie!he'_r:~u~e11}7~ts?7~~~~f/'~~)!~~!~:::::~:::::.::c-:o· ~~,~~~i'.5·::~;:~'""""''"'-•-:, ,_0 _Jj /1 ,/~"::::·:"' "\ 11 
admm~!fat1y~,reg~lii~9ns an,~JJi~·a,pphca!J~\'t;rov1s1ons~-. · ·-· ... · .. -=·-,---~- ,, ___ ,c ''"'''"·"·; /i · "~<\~., ~~> ,lf 
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' certification denial or· revocation by the compliance 
officer shall comply with the procedures as set forth 
below. 

G. Conflict with Ordinance: 

In the event that there is a conflict between a 
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I. POLICY 

The effects of single-use products and plastic bags have become globally recognized as 
having lasting negative impacts on the environment. These products can pollute 
waterways and natural lands, are difficult to collect and contain, take significant time to 
degrade, and are potentially harmful to wi ldlife. The Board of County Commissioners 
wishes to establish a single-use products and plastic bags policy to reduce the use of these 
products and encourage the use of reusable, recyclable, biodegradable, or compostable 
materials. 

It is the policy of the Board of County Commissioners that neither single-use products 
nor plastic bags may be sold or disbursed on County property by staff or contracted 
vendors except as set forth in this Administrative Regulation. 

II. PROCEDURES 

A. Definitions. 

1. "Biodegradable materials" are manufactured products made entirely of 
natural materials, such as paper or plant fibers, that will undergo a natural 
process of deterioration. 

2. "Compostable materials" are manufactured products made from uncoated 
paper, wood, or vegetable-derived plastics. 

3. "Contract" is a written agreement between the County and a contracted 
vendor. 

4. "Contracted vendor" is a product vendor, concessionaire, or lessee of the 
County. 

5. "County property" includes land or facilities owned, operated, managed, 
or leased by the County. 
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6. "Plastic" is a human-made synthetic material commonly produced from 
petroleum and derived from carbon and other elements. 

7. "Plastic bags" are bags made of flexible plastic that are not biodegradable 
provided at the point of sale or distribution. 

8. "Plastic stirrers" are plastic tubes or sticks used for mixing a beverage in 
its container. 

9. "Plastic straws" are plastic tubes that are non-biodegradable and are 
intended for transferring a beverage from its container to the mouth of the 
drinker. 

10. "Polystyrene foam" is a synthetic polymer made from the styrene 
monomer, commonly known by the name brand Styrofoam®. 

11. "Polystyrene foam products" include container~, plates, bowls, cups, and 
trays. 

12. "Recyclable materials" are raw or processed materials that can be 
recovered or diverted from a non-hazardous waste stream to be reused or 
repurposed into another item, which may otherwise be produced using raw 
or virgin materials. 

13 . "Reusable materials" are manufactured products that are durable and 
washable, can be used multiple times, and are not typically discarded. 

14. "Single-use products" are defined here as polystyrene foam products, 
plastic straws, and plastic stirrers. 

B. General Guidelines 

1. Neither single-use products nor plastic bags may be sold or disbursed on 
County property by County staff or contracted vendors unless authorized 
by the County Administrator, a Deputy County Administrator, or a 
Department Director. The use of reusable, recyclable, biodegradable, or 
compostable materials is encouraged. 

2. County departments and divisions purchasing products intended for one­
time use and then disposed of in waste streams must follow the product 
specifications approved by the Chief Sustainability & Resilience Officer. 
The County will provide a list of product specifications upon request for 
use in issuing Invitations for Bid and Requests for Proposal. 
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3. At the time of contract renewal or amendment, all contracts must 
incorporate thi s Administrative Regulation by reference and provide 
notice of this Administrative Regulation to the contracted vendor as 
applicable. 

4. Following contract renewal , if a contracted vendor fails to comply with 
this Administrative Regulation, the County may terminate the contract or 
pursue other appropriate contractual remedies set forth in the contract, or 
both. Additionally, the County may use past non-compliance by a 
contracted vendor as grounds for precluding the contracted vendor from 
future County contracts. 

C. County Departments 

All County departments and divisions will work cooperatively to further the 
purpose of this policy and will comply with this Administrative Regulation as of 
the applicable effective date set forth below. 

D. Exemptions 

1. The following are exempt from this Administrative Regulation: 

a. single-use products disbursed in compliance with the Americans 
with Disabilities Act (ADA); 

b. pre-packaged food that was filled and sealed prior to receipt by a 
contracted vendor or permittee; and 

c. packaging of unwrapped raw meat, poultry, and seafood. 

2. To allow appropriate time to modify business practices and offer 
educational materials to faci li tate compliance, the following are exempt 
until January 1, 202 1 unless sooner revoked by the County Administrator: 

a. polystyrene foam products purchased by County Corrections for 
meals within isolation units; 

b. plastic bags purchased by County Corrections for staff take-out 
meals; 

c. polystyrene foam products purchased at Great Oaks Village for the 
hand transport of hot food by children; 
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d. pre-packaged meals provided by an outside source and disbursed 
as part of a Head Start program, including as part of a grant award; 
and 

e. pre-packaged meals provided by an outside source and disbursed 
as part of a Parks & Recreation program. 

E. State of Emergency 

This Administrative Regulation will not apply during a state of local emergency 
declared pursuant to Chapter 2, Article IX, of the Orange County Code. 

F. Effective Dates 

This Administrative Regulation is effective as of April 21 , 2020 for all new or 
renewed County contracts and County purchases. County staff may continue to 
use and disburse single-use products and plastic bags purchased prior to the 
effective date. 

FOR MORE INFORMATION CONT ACT: County Administration - Chief 
Sustainability & Resilience Officer 

REFERENCE: None 
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