Deputy County Attorney
Joel D. Prinsell

Senior Assistant County
Attorneys

Elaine M. Asad
Lila McHenry

Assistant County
Attorneys

Roberta Alfonso
Cristina T. Berrios
Linda Brehmer-Lanosa
Whitney E. Evers
Erin E. Hartigan
Georgiana Holmes
Aleas Koos

Katherine W. Latorre
Scott McHenry
Sawsan Mohiuddin
Dylan Schott

Scott Shevenell
Stephanie Stone
Adolphus Thompson

Legal Administrative
Supervisor

Anna M. Caban

Senior Paralegal
Melessia Lofgren

Paralegals
Maria Vargas, ACP

Gail Stanford

COUNTY ATTORNEY’S OFFICE
JEFFREY J. NEWTON, County Attorney

201 South Rosalind Avenuc = 3rd Floor
Reply To: Post Office Box 1393
Orlando, FL 32802-1393

407-836-7320 = Fax 407-836-5888
www.ocil.net

MEMORANDUM

TO: Mayor Jerry L. Demings
and
Board of County Commissioners

FROM: Jeffrey J. Newton, County Attorney %% A@W/

Kate Latorre, Assistant County Attorney
Contact: (407) 836-7320

DATE: July 21, 2020

SUBJECT: Consent Agenda Item for the Board Meeting on August 11, 2020
Proposed New Administrative Regulation, titled "Delegation of Limited
Authority To Execute Agreements Relating To Parks And Recreation
Instructors”

L EXPLANATION & SUMMARY OF PROPOSED REGULATION:
This proposed Administrative Regulation delegates limited authority to the Manager of

the Parks and Recreation Division to execute Instructor Rental Agreements. The County
routinely engages instructors as independent contractors who specialize in particular
recreational activities to provide instruction or teach classes at the County’s park
facilities for remuneration. Due to the high volume of instructors, the Parks and
Recreation Division seeks the Board’s approval of the proposed Administrative
Regulation to more efficiently enter into agreements with said instructors. By way of
separate agenda item, the Board will consider a resolution approving the form of the
Instructor Rental Agreement. The regulation was reviewed in depth and revisions were
made to ensure that the regulation is consistent with current practices and procedures.

I ACTION REQUESTED:
Approval of proposed new Administrative Regulation, titled
"Delegation of Limited Authority to Execute Agreements relating to
Parks and Recreation Instructors."
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CHANGE 51 |
MEMORANDUM
To: All Administrative Re‘gulations Recipients
From: Anna M Caban, Legal Admmlstratlve Supervisg
County Attorney’s Office
~ Date: August 14, 2020
New Administrative Regulation 2.16.03, titled “Delegation Of

Subject:

Limited Authority To Execute Agreements Relatlng To Parks And
Recreation Instructors”

The following attached revisions and corrections' are forwarded to you for.
inclusion in Orange County's Administrative Regulations:

Attachment 1:
‘Attachment 2:

Attachment 3:

Revised Table of Contents and Index to propeﬁly reflect all
revisions to date.

New Administrative Regﬁlafibn 2.16.03 approved by the
Board of County Commissioner_s on August 11, 2020.

Replace Tab, “Purchasing” with new Tab “Procurement”.

Please insert the updated Table of Contents, Index, revised Administrative
Regulation and replace the Tab in your copy of the Orange County
Administrative Regulations.


































































































































































DRAFT OF NEW ADMIN REG
08/06/19

. | No.: NEW
~ ORANGE COUNTY Date:
ADMINISTRATIVE REGULATIONS | Approved By: BCC
Title: DELEGATION OF LIMITED AUTHORITY TO Page 1 of 2
EXECUTE AGREEMENTS RELATING TO PARKS AND S
RECREATION INSTRUCTORS
I.  POLICY ‘
A. The Orange County Board of County Commissioners (the “Board”) created the -

Orange County Parks and Recreation Division (“Parks”) to provide for the health,
welfare, and well-being of Orange County residents by building and maintaining
parks and recreation facilities, and by developing and providing activities for
youth and families. The health and well-being of Orange County’s residents is of
the utmost importance to the Board and the community it serves.

To meet its goal of providing activities to inspire healthyvlifestyles, Parks shall:

¢)) Promote and encourage public participation in individual and group
fitness, team athletics, and leisure and cultural activities; and

2) Partner with community businesses and individuals which possess
specialized skills and experience to instruct citizens in fitness and cultural
activities.

Due to the high volume of Instructor Rental Agreements entered into annually,
the Board finds it expedient and efficient to delegate to the Parks and Recreation
Division Manager the limited authority to execute Instructor Rental Agreements
on the behalf of Orange County.

II. PROCEDURES

A.

The Parks and Recreation Division Manager is delégated the limited authority to
execute Instructor Rental Agreements. :

This graht of execution authority to the Parks and Recreation Division Manager is

limited to the form of Instructor Rental Agreement reviewed by the County
Attorney’s Office and the Risk Management D1v151on and approved by the Board
in Resolution No. ‘




,\ ' No.: NEW -
. ORANGE COUNTY : Page 2 of 2
JADMINISTRATIVE REGULATIONS
™

C. The signature block of each such Instructor Rental Agreement shall reference the
following: ‘

¢)) This Administrative Regulation; and -
(2) - Resolution No. '

D. Any Instructor Rental Agreement that deviates in substance from the form
agreement approved by Resolution No. - , must be brought before
the Board for approval after review by the County Attorney’s Office and the Risk
Management Division.

FOR MORE INFORMATiON CONTACT: Parks and Recreation

REFERENCE:;: None
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